


to Gloucester County College!

Congratulations on your decision to attend
Gloucester County College (GCC). The seeds of
success are rooted in education, and for many in the
community, GCC offers a strong foundation to help
bridge the transition between school and career. As
exciting plans take shape at the College, “building” has
become a main focal point — whether it is the building

of relationships, the assembling of knowledge, or the
erecting of the new University Center. Frederick Keating

From kindergarten through twelfth grade, students Interim President
attain a variety of wisdom and experience as they learn
about the world around them. During these formative
years, GCC has maintained a presence within each of the Gloucester County
school districts providing educational offerings like the High School Option
Program, dual credit and advanced placement opportunities. An innovative
Academy High School at the Gloucester County Institute of Technology allows
students to earn both a high school degree and an associate degree. On the
GCC campus, the recent opening of our Career and Academic Planning (CAP)
Center provides college students with the tools necessary to successfully
navigate their academic transfer goals to four-year institutions, in addition
to offering valuable resources for employment in the workforce. The College’s
University Center equips students with a blueprint for transfer, extending
one-on-one onsite advisement from a number of four-year universities and
colleges in the tri-state area. For individuals seeking to advance their careers
through professional development and for business owners exploring ways to
improve job skills and meet industry standards, GCC’s Continuing Education
Division offers affordable training and customized instruction.

Our latest venture, the construction of a 28,680 square-foot University
Center building, will address the classroom needs of GCC students during
the day and be used in the evenings by Fairleigh Dickinson University for
undergraduate and graduate programs. Additional relationships with other
four-year universities are also anticipated to offer advanced degree programs
onsite in the future.

GCC’s faculty, staff and administration will continue to lay the groundwork
for a seamless transition into the job sector by providing the stepping stones
to success. Whether the College serves as a bridge to higher education or as a
connection to the working world, I congratulate you on selecting GCC as the
place to begin building your future.



Academic Calendar 2011-2012

Fall Semester 2011
Monday, September 5. . . ... ... Labor Day — College Closed
Tuesday, September 6 . .. .. ... All College Day
Wednesday, September 7. .. ... First Day of Weekday Classes
Saturday, September 10 . ... ... .. .. First Day of Saturday Classes
Sunday, September 11 ... ... First Day of Sunday Classes
Monday, October 10 . .. ... .. . Columbus Day — College Open
Wednesday, November 9 . ... ... .. ... .. . Professional Development Day
No Classes — 7:45 am-3:55 pm
Classes Held — 4:00-10:55 pm
Friday, November 11. .. .. ... .. Veterans Day — College Open
Thursday, November 24 .. ... ... ... . ... .. ... . . i Thanksgiving — College Closed
Friday, November 25. . ... ... ... . College Holiday — College Closed
Saturday, November 26. . . ... ... No Classes
Sunday, November 27. . . ... No Classes
Saturday, December 17. . . . ... End of Saturday Classes
Sunday, December 18. . . ... ... End of Sunday Classes
Thursday, December 22 . ... ... . End of Weekday Classes
Saturday, December 24 — . . . .. Winter Recess—
Sunday, January 1, 2012 College Closed
Winter 2012
Monday, December 19 (2011). ... ........ ... i First Day of Winter Sessions I, IV
Monday, December 26 (2011). ... ...t First Day of Winter Session Il
Monday, January 2 (2012) .......... ... First Day of Winter Session IlI
Saturday, January 7 ... ... End of Winter Semester Session |
Saturday, January 14 .. ... ... End of Winter Semester Session Il
Monday, January 16 ... ... .. ... .. ... Martin Luther King Day — College Closed
Wednesday, January 18 . . ... .. End of Winter Semester Session Il
Wednesday, January 18 . ... ... ... . Professional Development Day
Saturday, January 21 ... ... End of Winter Session IV
Spring Semester 2012
Monday, January 23 ... ... ... First Day of Weekday Classes
Saturday, January 28 .. ... ... First Day of Saturday Classes
Sunday, January 29 ... ... First Day of Sunday Classes
Saturday, March 10 . ... ... Saturday Classes Held
Sunday, March 11 . ... Sunday Classes Held
Monday, March 12 — Friday, March 16 . .. ............ ... . ... . ... Spring Recess — No Classes
Saturday, March 17 .. ... Saturday Classes Held
Sunday, March 18 ... ... Sunday Classes Held
Friday, April 6 .. ... o College Holiday — College Closed
Saturday, April 7 . . No Classes
Sunday, April 8 . .. No Classes
Sunday, May 6 . ... ... End of Sunday Classes
Friday, May 11 ... End of Weekday Classes
Saturday, May 12 ... .. ... End of Saturday Classes
Friday, May 18 . ... . Commencement
Monday, May 21 . ... ... ... . . . First Day of Summer Session IA, IB
Monday, May 28 .. ... ... Memorial Day — College Closed
Summer Semester 2012
Monday, May 21 . . ... .. First Day of Summer Session IA, 1B
Monday, May 28 . ... ... . Memorial Day — College Closed
Wednesday, JUNe 6 . ... ... End of Summer Session IA
Thursday, June 21 .. ... End of Summer Session IB
Monday, June 25 .. ... ... First Day of Summer Session IIA, IIB
Wednesday, July 4 .. ... ... ... Independence Day — College Closed
Thursday, July 12 ... . End of Summer Session IIA
Thursday, July 26 .. ... ... .. End of Summer Session 1IB
Monday, July 30 . ... .. First Day of Summer Session IlIA, 1lIB
Tuesday, August 14 ... .. ... . End of Summer Session IlIA
Thursday, August 30 . ... .. End of Summer Session I1I1B
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Keeping in Touch

Main Campus Number: 856-468-5000

If the Extension begins with a “2” it can be dialed directly, preceded by a 415 exchange.
If the Extension begins with a “6” it must be preceded by 468-5000, then the extension #

(unless otherwise noted).

FORHELP WITH. . .

GCC Portal Help

Absence

Academic Advisement Center
Academic Probation
Academic Testing Center
ACT Test

Admissions

Allied Health & Nursing Admissions
Allied Health & Nursing
Appeals

Athletics

Auditing

Biology Lab

Bill Payment

Business & Industry Training
Business Office

Business/ Technologies
Career Counseling

Career Services

Career & Academic Planning Center
Change of Address
Charge-Back Papers
Chemistry Lab

Child Care

CLEP Testing

College Activities

College Store

Computer Login — HELP
Continuing Education
Cooperative Education
Course Change (Add/Drop)
Curriculum Change

Degree Requirements
Discrimination

Distance Learning
Duplicating

Educational Opportunity Fund
Financial Aid

Foundation Office

OFFICE/BUILDING EXTENSION
College Center 2298
Instructor (see course syllabus)
Student Services Building 2197
Student Development — Student Services Building 2197
LRC Student Success Center, Room 605 2238
LRC Student Success Center, Room 603 2268
Enrollment Services — Student Services Building 2209
Enrollment Services — Student Services Building 2209
Health Sciences 2179
Student Development — Student Services Building 2197
Physical Education Center 2207
Student Development — Student Services Building 2197
Scott Hall 6730
Business Office — Student Services Building 2226
Continuing Education Center — 1492 Tanyard Road  384-8511
Student Services Building 2226
College Center 2157
Student Development — Student Services Building 2197
CAP Center — College Center 464-5229
CAP Center — College Center 464-5228
Enrollment Services — Student Services Building 2233
Business Office — Student Services Building 2226
Health Sciences 6738
Early Childhood Education Center [ECEC] 2235
LRC Student Success Center 2268
College Center, Room 106 2236
College Store 2249
College Center 2298
Continuing Education Center — 1492 Tanyard Road 2217/2218
College Center 2141/2157
Student Development — Student Services Building 2197
Student Development — Student Services Building 2197
Student Development — Student Services Building 2197
College Center 2154
Instructional Technology — Instructional Center 2241
College Services Building 6244
Student Development — Instructional Center 2208
Financial Aid Office — Student Services Building 2210
College Center 6202



GED Classes

GED Testing

Grants Information
Human Resources

ID Cards

Incomplete Grades
Instructional Technology Div.
Liberal Arts

Liberal Arts Adjuncts
Library

Lost and Found

Math

Math Anxiety

Media Services

Multiple Degrees

Name Change

NJ STARS

Online Courses

Parking Permits

People in Transition
Personal Issues

Petition to Graduate
Placement Test Scheduling
Placement Testing Office
Police Academy
Refunds

Registration
Scholarships

Science

Security

Senior Corps/Community Service Corps

Special Needs/Disabilities
Student Activities

Student Government
Student Affairs Director
Student Records/Transcripts
Telecourses

Tutoring

Transfer Information
WebCT / eLearning Help
Variance

Volunteer Center

Keeping in Touch

Continuing Education Center — 1492 Tanyard Road 6227
Continuing Education Center — 1492 Tanyard Road 6228
Financial Aid Office — Student Services Building 2210
College Center 2112/2114
Library 2252
Instructor (see course syllabus)
Instructional Center 2241
College Center 2139/2140
College Center 6423
Library 2252/2253
Security — College Center 6287
College Center 2156/2155
Student Development — Student Services Building 2198
Instructional Technology — Instructional Center 2241
Student Development — Student Services Building 2205
Enroliment Services — Student Services Building 2233
Admissions/Recruitment Coordinator 6248
Instructional Technology — Instructional Center 2241
College Center 6276
College Center 2222
Student Assistant Center — Library 2236
Student Development — Student Services Building 2197
LRC Student Success Center Room 603 2268
LRC Student Success Center Room 604 6249/6404
Police Academy 2266
Business Office — Student Services Building 2226
Student Services Building 2197
Student Services Building 2105
College Center 2156
College Center 6287
Instructional Center, Room 418 6439 or 468-1742, 1743
Instructional Center, Room 425 2265
College Center 2236
College Center 6362
Student Services Building 2276
Enroliment Services — Student Services Building 2233
Instructional Center 2242
LRC Student Success Center, Room 601 6250/6254
Student Development — Student Services Building 2198
Instructional Center 2241
Student Development — Student Services Building 2197
Instructional Center, Room 410 6257
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College Overview

Gloucester County College is a comprehensive,
co-educational, two-year college sponsored by the
residents of Gloucester County through the Board
of Chosen Freeholders. The College is an accredited
member of the Middle States Association of Colleges
and Schools. GCC seeks to assist each person in the
development of a career, while at the same time
developing humanistic values and encouraging
personal enrichment.

GCC is dedicated to its community and accepts
the responsibility of providing post-secondary
educational opportunities to all who seek them.

GCC provides college and university transfer programs, career education, community
services, and special assistance programs.

The College seeks to bring higher education within the geographic and financial reach
of all residents.

The State of New Jersey Commission on Higher Education’s
Vision for Higher Education

New Jersey and its colleges and universities embrace their shared responsibility to create
and sustain a higher education system that is among the best in the world, enabling all
people to achieve their maximum potential, fostering democratic principles, improving
the quality of life, and supporting the state's success in a global economy.

Gloucester County College Mission

Gloucester County College is a center for learning that strives for academic excellence,
supports the economic development of the community and seeks to enhance the
community’s quality of life. Through affordable, accessible programs and services,
the College promotes intellectual and cultural enrichment, individual achievement,
and professional development. The College promotes a respectful and welcoming
environment and commits to being responsive and proactive to the needs of students,
staff, and community.

18



2011

August

Monday 22
Tuesday 23

LPN-RN Track Information Session é:00 prn, Room HS500
Wednesday 24
Thursday 25
Friday 26
Saturday 27 Sunday 28

19



College Overview

Goals of the College
Gloucester County College is committed to serving the residents of Gloucester County by:

o Providing an educational opportunity to any high school graduate or holder of
a high school equivalency diploma, and to any individual whose age, military service,
or experience makes probable the successful completion of study leading to an
academic degree or certificate;

« Providing programs, courses, and services in transfer, career, developmental,
lifelong learning, and community service areas, with or without formal matriculation
for a degree;

« Providing customized training and educational programs for business, industry,
and public sector organizations;

o Providing a faculty dedicated to teaching excellence, personal and group
interchange between students and instructors, and continual broadening
of their intellectual endeavors;

o Seeking to develop in each student a sense of responsibility, the ability to
communicate effectively, and a greater facility to think clearly and critically;

« Providing counseling, academic advisement, and other student services in
order to assist students in the achievement of their goals;

« Providing a broad choice of cultural, social, and recreational opportunities;

« Providing the facilities and services of the campus to the entire community
whenever possible;

« Developing a climate which encourages continuous evaluation, improvement,
and implementation of college programs and services; and

» Promoting an atmosphere of cooperation, partnership, and trust among
students, faculty, administration, and Board of Trustees in achieving the
College’s mission and goals.

Emergency School Closing

The cancellation code for day classes is 814. The code for evening classes is 2814.
Please check one of the following for information: KYW NewsRadio (1060 AM);
www.KYW1060.com; http://www.gloucesteralert.com/index.php?CCheck=1;
or www.gccnj.edu or call 856-468-5000 for a recorded message.

20



2011 August/September

Monday 29
Tuesday 30
Wednesday 31
Thursday 1
Friday 2

Saturday 3 Sunday 4
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Student Core Competencies

This list reflects the core competencies that are essential for all GCC graduates,
but does not include all competencies that our graduates should possess. Critical Thinking
is embedded in all courses.

» Written Communication
Students will communicate effectively in writing.

« Oral Communication
Students will communicate effectively in speech.

 Quantitative Knowledge and Skills
Students will use appropriate mathematical and statistical concepts and
operations to interpret data and to solve problems.

« Scientific Knowledge and Reasoning
Students will use the scientific method of inquiry, through the acquisition
of scientific knowledge.

« Technological Competency/Information Literacy
Students will use computer systems or other appropriate forms of technology
to achieve educational and personal goals.

« Society and Human Behavior
Students will use social science theories and concepts to analyze human behavior
and social and political institutions and to act as responsible citizens.

o Humanistic Perspective
Students will analyze works in the fields of art, history, music, or theater;
literature; philosophy and/or religious studies; and/or will gain competence
in the use of a foreign language.

« Historical Perspective
Students will understand historical events and movements in World,
Western, non-Western or American societies and assess their subsequent
significance.

* Global and Cultural Awareness
Students will understand the importance of a global perspective and culturally
diverse peoples.

« Ethical Reasoning and Action
Students will understand ethical issues and situations.

« Teamwork
Students will work collaboratively with others to solve problems efficiently
and effectively.

« Personal Skills
Students will understand the individual’s responsibility for learning and
for maintaining a healthy lifestyle.
— June 2011 (Revised 3/21/2011)
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2011

September

Monday 5
Labor Day — College Closed

Tuesday 6
All College Day

Last Day to Drop and receive

a 100% Refund (15-Week Session)

Wednesday 7
First Day of Weekday Classes

15-Week Session Begins

First Accelerated Session begins

Thursday 8
Friday 9
Saturday 10 Sunday 11

First Day of Saturday Classes

23

First Day of Sunday Classes




Academic Policies & Procedures

Academic Integrity

In its most elemental form, academic integrity encompasses the principles of an honest,
fair, and continuing pursuit of the truth, and means that students are expected to do and
be responsible for their own work. Moreover, the process takes place in a collegial
environment where each participant has a responsibility for fair dealing with the other
members of the community. Gloucester County College is committed to the principle
of academic integrity and the educational experience it fosters.

Because of the importance the College attaches to the concept of academic integrity,
GCC finds the following to exemplify violations of this important principle:

Cheating is the intentional use or attempted use of materials, information, or study
aids, other than those specifically authorized, in an attempt to claim credit for
learning that is not one’s own. Under this definition, cheating is not limited to
examination matters but can encompass the myriad educational activities that
occur both within and outside the classroom setting.

Plagiarism is the unacknowledged use of another’s means of expression and/or
work product, whether published or unpublished, without proper credit through the
use of quotation marks, citations, and other customary means of identifying sources.
Fabrication is the invention and proffering of information as true and reliable

with or without false attribution.

Collusion is the working together in preparation of separate course assignments
in ways not authorized by the instructor. Unless specifically authorized by the
instructor, all academic work by students is expected to be their own and if
teamwork is permitted, the participation of all involved must be acknowledged.

In all of the above cases, faculty have the authority to impose an academic sanction
which is reasonable and commensurate with the violation.

Attendance

Students attain maximum academic benefit through regular class attendance. Nothing
else has yet been discovered to replace in value the daily, cumulative, educational growth
that results from regular participation in class. This is especially true where ideas, concepts,
points of view, social development, poise, confidence, knowledge, and success derive from
the interaction of students and faculty.

Therefore, students are expected to attend all class sessions for which they are scheduled.
The effect of absences on student grades will be determined by each instructor, consistent
with his or her stated policy provided in course outlines.

24



2011 September

Monday 12

Tuesday 13

Last day to ADD 15-week classes

Wednesday 14
Thursday 15
Friday 16

Saturday 17 Sunday 18

25



Academic Policies & Procedures

Academic Honors

President’s List

Outstanding scholastic achievement merits inclusion on the President’s List compiled
each semester. Any full-time student who has accrued a minimum of 12 college-level
semester hours of credit at Gloucester County College is eligible by achieving a 3.75 or
higher semester Grade Point Average with no failures and no incompletes during a semester.

Part-time students may be accorded honors based upon earning 12 college-level
semester hours of credit with a cumulative Grade Point Average of 3.75 or higher with
no failures and no incompletes. Honors may be accorded for each subsequent 12 college-
level semester hours of credit using these guidelines.

An indication of this achievement will be placed on each student’s permanent record.
Students on probation are not eligible for this award. Only credit hours that are calculated
in the GPA are eligible for academic honors.

Dean’s List

High scholastic achievement merits inclusion on the Dean’s List compiled each
semester. Any full-time student who has accrued a minimum of 12 college-level semester
hours of credit at Gloucester County College is eligible by achieving a 3.50-3.74 semester
Grade Point Average with no failures and no incompletes during a semester.

Part-time students may be accorded honors based upon earning 12 college-level
semester hours of credit with a cumulative Grade Point Average of 3.50-3.74 with no
failures and no incompletes. Honors may be accorded for each subsequent 12 college-level
semester hours of credit using these guidelines.

An indication of this achievement will be placed on each student’s permanent record.
Students on probation are not eligible for this award. Only credit hours that are calculated
in the GPA are eligible for academic honors.

Graduation Honors

Graduates with a cumulative Grade Point Average of at least 3.75 will have this
accomplishment recognized on their transcripts.
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September

Monday 19
Tuesday 20
Last day to DROP 15-week classes

and receive a partial refund

Insurance Waiver due

Wednesday 21
DMS, NMT Information Session 6:00 pm, Room HS500

Thursday 22
Friday 23
NUR Information Session 10:00 am, Room HS500

Saturday 24 Sunday 25
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Academic Policies & Procedures

Academic Credits

Definition of a Credit Hour

The semester credit hour, which is the unit of credit at the College, is normally the
equivalent of a subject pursued during one 50-minute lecture period per week for at least
15-16 weeks of regularly scheduled, student-faculty instructional activity. Therefore, a three-
credit course normally meets for the equivalent of two 75-minute periods each week over
the academic semester of 15-16 weeks. Two to five hours of laboratory, field work, studio,
etc. periods are generally equivalent to one credit.

Credit for cooperative education work experience is based on the quantity of required and
approved work that is completed, using an approximated ratio of one credit for 10-12 hours
of work per week during the regular academic semester.

Credit Limits Board policy 8012

Students with cumulative Grade Point Averages (GPA) between 2.00 and 3.49 may
register for a maximum of 18 credits. In order to exceed the 18 credit limit, these students
must have written approval from the Director of Advising. Students with GPAs of 3.50 or
higher may exceed the 18 credit limit without written approval.

Students are limited to taking six credits during the Winter session in January, with no
limit for students with GPAs 3.50 and higher. Students wishing to take credits above
this limit require approval of the Director of Advising. Students are limited to eight credits
per summer session, with no limit for students with GPAs 3.50 and higher. Students
wishing to take credits above this limit require approval of the Director of Advising.

Degree Requirements

In order to graduate from GCC with an associate degree, a student must:
1. Earn a GPA of 2.00 or higher;
2. Complete all courses required for his/her major; and
3. Earn at least 24 credits from courses taken at GCC, including the last 15 credits.
Each student is ultimately responsible for completing all of the requirements satisfactorily.
Students should also complete a Graduation Petition form available in the Office of Student
Development the semester before the last semester in which they plan to graduate.

Multiple Degrees
To be eligible to receive an additional certificate/degree, students must file a petition
through the Office of Student Development prior to the last semester for the completion
of their program. Any request for variance must be submitted in writing to the Dean of
the department.
To be eligible for an additional certificate or degree, the student must, for a:
a. Certificate — earn a minimum of 12 additional credits at Gloucester County
College, all of which must be approved by the appropriate division dean.
b. Degree — earn a minimum of 21 additional credits at Gloucester County College,
15 of which must be program related and approved by the appropriate division
dean.
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2011 September/ October

Monday 26

13-Week Session Begins

Tuesday 27
Wednesday 28
Thursday 29

LPN-RN Track Information Session 6:00 pm, Room HS500

Friday 30

Saturday 1 Sunday 2
Deadline for FALL only NJ TAG
students to complete FAFSA
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Academic Policies & Procedures

Grading System

GCC records academic achievement each semester according to the following grading
system:

Grade Significance Quality Points
A Excellent 4.00
A- 3.70
B+ 3.30
B Good 3.00
B- 2.70
C+ 2.30
C Satisfactory 2.00
C- 1.70
D+ 1.30
D 1.00
D- 0.70
F Failure 0.00
P Pass --

I Incomplete --
w Official Withdrawal --

R Audit --

X No Credit --
NA Never Attended --

Find Your Grade Point Average (GPA)

A Grade Point Average is calculated by:

1. Multiplying the number of credits attempted for each course by the quality point
value for each grade;

2. Adding the number of credits attempted and the number of quality points earned;
and

3. Dividing the total quality points earned by the total credits attempted.

S
> > &

s & & v&@ Q@@

2 &
& & & & &

COM 101 B+ 330 x 3 = 990
BIO 101 B- 270 x 4 = 10.80
PSY 101 F 000 x 3 = 000
HPE 101 A 370 x 1 = 370
11 2440

This student’s GPA is 2.22 (24.40 divided by 11)
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October

Monday 3
Tuesday 4
Wednesday 5
Thursday 6
Friday /

LPN-RN Application Portfolio Deadline

Saturday

8
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Academic Policies & Procedures

Students should note that:
« A student’s Grade Point Average is not affected by courses taken at other colleges.
« If a course is repeated, only the higher grade is included in the GPA calculation.

« Basic Skills courses other than CIA 100, COS 100, COS 103 and PSY 100 are
not included in the Grade Point Average.

Why is your GPA important?

+ GPA can affect your eligibility for Financial Aid and/or scholarships.
 You must earn at least a 2.00 (C average) GPA to earn a certificate or degree.

o Schools to which you may want to transfer will have a minimum GPA requirement,
usually significantly higher than 2.00.

Improving Your GPA

The best way to improve your GPA is to retake the courses for which you had poor
grades. Since the higher grade counts in your GPA, the lower grade will no longer be
a factor in your GPA. The following demonstrates how a student improves his/her GPA,
faster by re-taking a course.

STUDENT A STUDENT B

BIO 101, 4cr. X F 0 points BIO 101, 4cr. X F 0 points
= 0 Quality Pts. = 0 Quality Pts.

COM 101, 3cr. X B, 3 points COM 101, 3cr. X B, 3 Pts.
=9 Quality Pts. =9 Quality Pts.

7cr. 9 Q. Pts. 7cr. 9 Q. Pts.

9/7 = 1.285 GPA 9/7 = 1.285 GPA

If Student A takes a new course: If Student B retakes BIO 101:
PHY 111, 4cr. X B, 3 points BIO 101, 4cr. X B, 3 Pts.
=12 Q. Pts. =12 Q. Pts.

1lcr. 21 Q. Pts. 7ct. 21 Q Pts.

21/11 = 1.909 GPA 21/7 =3.0 GPA

As you can see, Student B who repeated his/her course improved his/her GPA
significantly more than Student A.
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2011

October

Monday 10
Columbus Day — College OPEN

Winter and Spring 2012 Online Registration

(Current Students Only)

Tuesday 11
Wednesday 12
Thursday 13
Friday 14
Saturday 15 Sunday 16
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Academic Policies & Procedures

What is the significance of letter grades on the Grade Report?
Grade of “P” or “X” (Pass or Not Pass)

« Students who successfully complete a remedial-level course will earn either a letter
grade (A/B/C) or a “P” (Pass).

« Inadequate completion of a remedial-level course is indicated by an “X” and the
course will need to be repeated.

Grade of “W” (Withdrawal)

« A student wishing to withdraw from a course or the College will begin and end
the process in the Student Services Building prior to the announced end of the
withdrawal period (the end of the 10th week of a regular semester or two-thirds
through shorter terms).

« Signatures from personnel in other offices may be required.

o A student who officially withdraws from a course will receive a “W” grade which
will not affect the student’s GPA, but may affect Financial Aid. Withdrawal is not
permitted after the withdrawal period.

Grade of “NA” (Never Attended)

o The “NA” designation will be assigned by the instructor to students who have never
attended a class at the time of the early alert report during a regular semester, and
at the time of submission of final class lists in shorter semesters.

« “NA” grades will not be included in the calculation of students’ GPAs, but may affect
Financial Aid.

Grade of “I” (Incomplete)

» A grade of incomplete (I) may be reported for a student who has carried a course
with a passing grade until the end of the semester, but due to illness or other unusual
and substantiated cause has been unable to complete the final examination or some
limited amount of assigned work.

« The student and faculty member must complete the Student Contract for Incomplete
form prior to a grade of “I” being assigned.

 An incomplete must be removed by the last day of the next semester. Any incomplete
not removed by the end of this period automatically becomes an “F”

Grade of “R” (Audit)

« If a student wishes to attend a class regularly but does not wish to receive credit
or a grade, he or she may choose to audit the course.

o The student must register for the course, pay the tuition and fees, and then
switch to audit status.

« Audits are not accepted unless an Audit form is completed by the student and
course instructor, and approved by the Director of Advising.

o All audit enrollments must occur during the first half of a semester or term
equivalent.
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2011

October

Monday 17
Schedule an appointment with your advisor

Tuesday 18
Wednesday 19
NUR Information Session 3:00 pm, Room HS500

Thursday 20
Friday 21
Saturday 22 Sunday 23
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Academic Policies & Procedures

o Once the audit is processed, the course cannot be changed back to credit.

o The instructor will determine the conditions of the audit to which the student must
adhere in order to receive an “R” grade, signifying successful completion of the audit.

o If the student fails to meet the conditions, a “W” will be assigned, signifying audit
withdrawal.

In order to remain eligible to receive or to continue to be eligible to receive Financial
Aid, including the Federal Stafford Loan Program, students must complete and pass
67 percent of their attempted courses. This includes remedial courses and courses for
which students received Academic Amnesty. Students must also maintain a cumulative
(overall) Grade Point Average (GPA) of 1.5 after 12 attempted credits and 2.0 after 24
attempted credits.

Please note: The grade indications above (X, W, NA, I, R) may negatively impact
your Satisfactory Academic Progress for Financial Aid.

Grade Report

Final grades can be viewed through the GCC Web site (www.gccnj.edu). Students are
encouraged to print a copy of their final grades for their records. Grade reports will
not be mailed to you.

Grade Appeal
Please see pages 118 and 120 for Student Appeals Board policy 8105.

Academic Progress, Probation, and Leave Policy  Administrative policy 3010

o Academic Progress: A student at Gloucester County College is deemed to be making
satisfactory progress toward the completion of program requirements when he or
she has earned a cumulative grade point average of 2.00 or higher.

o Academic Probation: A student will be placed on academic probation by allowing his/
her cumulative GPA to fall below 2.00 after a minimum of 12 college-level
credits have been attempted.

« Credit Restrictions and Requirements while on Probation: During the first semester
on academic probation, the student may enroll for no more than 14 credits. This
credit restriction will continue as long as the student is on probation and the semester
GPA is at least 2.00.

During any semester on academic probation, should the semester GPA fall below
2.00, the student will be further restricted to 12 credits for subsequent semesters
on probation.

Students on academic probation do not qualify for the President’s or Deans’ list.
While on probation, the student will be advised to participate in advising sessions
with a counseling advisor.
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2011 October

Monday 24
Tuesday 25
Wednesday 26
Thursday 27
Friday 28

DMS, NMT Information Session 6:00 pm, Room HS500

Saturday 29 Sunday 30
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Academic Policies & Procedures

« Removal from Probation Status: A student will be removed from academic probation
status when his/her cumulative GPA has risen to 2.00 or above. Once removed from
probation status for one semester, any student returned to probation status will begin
the probation cycle again.

o Academic Leave: A student restricted to 12 credits who receives a semester GPA of
less than 2.00 will be placed on academic leave from the college through the next full
academic semester. A student placed on academic leave will be provided counseling/
advisement with appropriate college personnel regarding reinstatement procedures.

o Reinstatement: Following academic leave, the student may initiate readmission to
the college by making an appointment with an advisor. The student will return on
12-credit probation restriction and must earn a semester GPA of 2.00 or higher.

The student will remain on restricted probation until the requirements listed under
“Removal from Probationary Status” above are met. Failure to meet the above require-
ments while on restricted probation will result in another semester of academic leave.

Academic Amnesty

Any student who previously attended Gloucester County College is qualified for
academic amnesty if that student:

1. withdrew from the College with a cumulative GPA below 2.00 or was otherwise
on probation or academic leave;

2. had five years elapse since the end of the term of last attendance and then returns
to credit enrollment at the College; and

3. needs additional courses to complete program requirements.

« Academic amnesty is an option that the returning student must request prior
to or during the first year of reentry after the five year absence.

o Under academic amnesty, courses that were taken five years or more prior to reentry
will still appear on the transcript, but only those previous grades of “C-” or better
will be counted for purposes of determining the cumulative GPA and for purposes
of counting credits toward graduation. Amnesty means that such a student will
no longer be on academic probation, if this condition prevailed at the time of last
attendance.

o Students wishing to be granted amnesty who do not meet the criteria will be required
to work with an advisor to develop their plan in writing, and the advisor provides
a recommendation to the Academic Standing Committee regarding the granting
of amnesty. The Academic Standing Committee takes that recommendation into
consideration when discussing an exception with the Vice President of Academic
Services.

« Academic amnesty cannot be used to reevaluate satisfactory academic progress
for students applying for financial aid.

Please see page 28 for Credit Limit Board Policy 8012.
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Monday 31

Second Accelerated Session Begins

Tuesday 1
Wednesday 2
Thursday 3
Friday 4

Last Day to Sign-up to Audit
a Course (15-week session)

Saturday 5 Sunday 6
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Student Support Services

Student Development

Services provided by the Office of Student Development include year-round advisement

through the counseling and advising staff. Students have the opportunity to meet one-
on-one with advisors through appointments or drop-in. Located in the Student Services
building, the Academic Advisement Center is staffed with GCC faculty and Student
Development advisors. Advisors are assigned to students according to major.

Meet the Student Development Staff
Student Services Building 856 415-2197

Richard Brown, Director II, Advising
rbrown@gccnj.edu 856 415-2205

Dyron Corley, Counseling Advisor — Nursing and Allied Health
dcorley@gccnj.edu 856-415-2203

Dr. Walter Gholson, Counseling Advisor — Technology, Science, Law Enforcement,
Criminal Justice, Mathematics

wgholson@gccnj.edu 856 415-2215
Thelma Hill, Counseling Advisor — A.S.-Options and Probation

thill@gcenj.edu 856 415-2204
Tanya Johnson, Counseling Advisor — A.A.-Options

tjohnson@gccnj.edu 856 468-5000, Ext. 6205

Dr. Lois Lawson-Briddell, Director of Undecided Students — AA and Undecided/Undeclared

llawsonb@gccnj.edu 856 415-2243

Teresa Nate, Counseling Advisor — Business, Computer Graphic Arts, International Students

tnate@gccnj.edu 856 468-5000, Ext. 6473

George Rey, Counseling Advisor, Automotive Technology, Athletes, Education,
Human Development, Physical Education, Exercise Science

grey@gcenj.edu 856 415-2221
Hilda Santiago, Director I, Student Affairs
hsantiago@gccnj.edu 856 415-2276

Instructional Center Room 449
Audreen Pittman, Director II, Educational Opportunity Fund (EOF)
apittman@gccnj.edu 856 415-2278

EOF Recruiter
856 468-5000, Ext. 6365

Samira Abdur-Rahman, EOF Program Coordinator

sabdurra@gccnj.edu 856 681-6237
Candice Elsesser, EOF Technician
celsesse@gccnj.edu 856 415-2208
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November

Monday 7
Tuesday 8
Anticipated date that aid will be distributed to students’ accounts

Wednesday 9
Professional Development Day —

No Classes 7:45 am — 3:55 pm

Classes held 4:00 — 10:55 pm

Thursday 10
Friday 11
Veterans Day — College OPEN

Saturday 12 Sunday 13
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Student Support Services

Academic Advisors can help students to:

« Plan their academic program

o Answer basic college-related questions

o Learn college survival skills

« Select courses to suit interests and curriculum
« Discuss academic concerns

» Become aware of campus services

Student Development provides information and official forms for the following services:

 Academic amnesty o Graduation petition/certification
o Academic planning  New student orientation

» Class changes « Schedule changes

« Course audit « Student appeals

« Course selection » Withdrawals

+ Curriculum/major change

Undeclared/Undecided Students

Are you Undecided about your major or career? You are not alone.

Approximately 25-50 percent of students entering college are unsure about their major.
About 75 percent of college students will change their major at least once and others two
or three times. If you have no idea what to major in or you have some ideas but don’t know
how to narrow down your choices, below are some suggestions that may help you find a
major that’s a fit for you.

o Take courses that explore different fields of study. This can be done following a
Liberal Arts program (A.A.)

« Do some career and academic exploration and find out about your interests,
skills, and abilities.

 Use campus resources specially designed to help you choose a major (Advisor,
Director of Undeclared/Undecided Students, Career and Academic Planning
(CAP) Center).

It is better to take some time to explore your options and choose well rather than

pick a major quickly. Stop in and see Dr. Lawson-Briddell, Director, Undeclared Students
or contact her: phone: 856-415-2243, e-mail: llawsonb@gccnj.edu

42



2011

November

Monday 14
Tuesday 15
Deadline for NJ TAG eligible students to submit required documents

NUR Information Session 6:00 pm, Room HS500

Wednesday 16
DMS, NMT Information Session 3:00 pm, Room HS500

Thursday 17
Friday 18
Last day to withdraw with a "W" grade for 15-week classes

Saturday 19 Sunday 20
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Student Support Services

Career and Academic Planning (CAP) Center
Located on the second floor of the College Center 856 464-5228

The mission of the Career and Academic Planning (CAP) Center is to be responsive
and proactive to the career planning and transfer needs of students: traditional,
non-traditional and veterans.

The CAP Center offers students the tools necessary to successfully navigate their
academic transfer leading to a seamless transition to four-year institutions, and to provide
students valuable resources for career exploration and job-seeking skills, aiming to better
equip students to transition into a competitive job market.

With proper advanced transfer research and timely consultation with CAP Center
personnel, the streamlined transfer system encourages students to strategize their pursuit
of post-GCC educational goals, and thus minimize concerns about loss of community
college credits.

The CAP Center also assists students with resume writing techniques, job search
strategies, interview preparation skills, and offers career self-assessment tools for
identification of career-path options.

John Ortiz, Director, Career and Academic Planning Center
jortiz@gcenj.edu 856 415-2198

Randee Davidson, Managet, Career Services
rdavidson@gccnj.edu 856 464-5229

Transfer Advising
Transferring Into GCC 856-681-6272

o GCC accepts transfer credit for college-level (100 level or higher) courses
completed at regionally-accredited colleges and universities if they are equivalent
to those offered at GCC.

o Transfer courses require a grade of “C” or better.

o The student must be attending GCC at the time of evaluation.

« To have previous college coursework evaluated, complete the Transfer of College
Credits Request Form and submit it to the Office of Admissions, located in the
Student Services Building, along with official transcript(s). If a student has not earned
an associate’s degree or higher, an official copy of his/her high school transcript or GED
must also be on file with the Office of Admissions.

« A student who has attended an international institution(s) must have his/her
transcript(s) evaluated (course-by-course) by a member of the National Association
of Credential Evaluation Services (NACES) or the American Association of
Collegiate Registrars and Admissions Officers (AACRAO) prior to submitting
that evaluation to the Office of Admissions.

« The student will be notified by mail of the evaluation results.

« Transfer grades are not included in the GCC cumulative GPA.

« In order to graduate from GCC with an associate’s degree, please note a student must
earn at least 24 credits from courses taken at GCC, including the last 15 credits.
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2011 November

Monday 21
Tuesday 22
Wednesday 23
Thursday 24

College Closed —
Thanksgiving Holiday

Friday 25

College Holiday — College Closed

Saturday 26 Sunday 27

No Classes No Classes
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Student Support Services

If transfer credits do not appear on your GCC transcript, go to the Admissions counter
to confirm that:

o The transcript has been received.

« A Request for Transfer of College Credits form has been completed.

Transferring Out of GCC

The key to a successful transfer is to plan early.

« Contact the GCC CAP Center (located on the second floor of the College Center)
early in your college career to tailor course selection to the needs of the transfer

institution.
o Use NJ Transfer (www.njtransfer.org) as a resource if transfer plans include a
NTJ college or university.

Checklist for a smooth Transfer Process

u
u
u

O

First things first ... do some research!
Decide on a transfer-oriented major at Gloucester County College.
Once a student has selected a major, the student is encouraged to:

« Use NJ Transfer (www.njtransfer.org), and/or other Internet sources to find
possible transfer schools.

« Visit the schools under consideration (or at least their Web site).
« Determine which degree option at GCC will maximize your transfer objective.
Consult the catalogs and Web sites from these schools.

Call Student Development (856-415-2197) for an appointment to confer with
the CAP Center Transfer counselor.

Bring checklist and other research material pertaining to your college search
to your appointment.

Have a current or final GCC transcript sent to the admissions office at the
chosen school(s). A $5 fee is charged for each transcript sent.

Transfer Opportunities

New Jersey community college graduates benefit from legislation aimed at promoting
the seamless transfer of community college graduates into baccalaureate degree programs.
The Statewide Transfer Agreement is a common statewide approach that aims to provide
for the transfer of academic credits from completed Associate in Arts or Associate in
Science degree programs into related Bachelor of Arts or Bachelor of Science degree
programs at any of the State’s public senior institutions.
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Monday 28
Tuesday 29
Wednesday 30
Thursday 1
Friday 2

Saturday 3 Sunday 4
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Student Support Services

GCC Instant Decision Transfer Day

Coordinated by the CAP Center, this annual on-campus, by-invitation-only event is held
every February. Instant Decision Transfer Day invites selected participating tri-state area
institutions to meet prospective GCC graduates on a one-on-one basis, and offer applicants
on-the-spot admission decisions.

The invitation is extended ONLY to students who have filed a Graduation Petition and
are scheduled to graduate in May or summer, and those who have graduated the previous
December or January.

GCC Transfer Fair

The GCC Transfer Fair provides students with the opportunity to meet with
representatives from four-year colleges and universities to learn about degree program
options. Coordinated by the Career and Academic Planning (CAP) Center, the Transfer
Fair is held each spring and fall.

University Center

Located on the second floor of the College Center, the University Center affords
graduates the opportunity to continue their education and save money by earning bache-
lor’s degrees without leaving the GCC campus. A goal of the Center is to streamline trans-
ferability by offering one-on-one, on-site advisement from a number of four-year colleges
and universities in the tri-state area.

Graduation Petitions

Students should file a Graduation Petition after registering for their next to last
semester. Students will receive a Graduation Verification indicating the requirements
remaining to be completed and any problems associated with their degree completion.

Graduation lists are posted and periodically updated on the bulletin boards in the
Student Development area. Students should check the spelling of their names and degree
listed for accuracy.

Students will be listed as Summer, December, January or May graduates based upon
the date of completion of degree requirements with the exception of Diagnostic Medical
Sonography and Nuclear Medicine Technology students who will be listed as June
graduates.

Graduation lists for each semester are submitted mid-semester. Students who file late
may receive their diploma late.
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2011

December

Monday 5
Winter and Spring 2012

Open Registration begins (All Students)

DMS, NMT Information Session 6:00 pm, Room HS500

Tuesday 6
Wednesday 7
Winter 2012 Payment Due

Thursday 8
Friday 9
Fax/Mail-In Registration Deadline for Winter 2012

Saturday 10 Sunday 11
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Commencement

Commencement is conducted in May each year. Students who graduated in the
previous Summer, December or January and students graduating in May are eligible to
participate in the Commencement exercises. Prospective June graduates may also partici-
pate.

Information concerning Commencement is mailed to eligible students mid-semester
in the spring. A Graduation Fee is required regardless of a student's choice to participate
in the Commencement exercises.

Students are expected to dress appropriately and to maintain proper decorum during
the Commencement Exercises.

LRC/Student Success Center

The Student Success Center is located above the college store in rooms LRC 601
through 608. The center houses Testing Services, Academic Test Proctoring Services,
Tutoring Services, and an open computer lab.

Standardized Testing Services, SSC room 603 provides the college placement test along
with HESI, ACT, NET, TEAS, DSST and CLEP tests. Testing fees apply to all tests except
the initial Placement Test. A photo ID is required for ALL tests administered in the Testing
Center. NO CELL PHONES are permitted in the testing rooms. To register for any of these
tests, call 856-415-2268 or 856-681-6249 for more information.

Academic Test-Proctoring Services, SSC room 608, is where students who miss tests
in their classes may go to make up tests. Students should speak first with their instructors
about the possibility of making up missed tests. Other tests administered in the Test-
Proctoring Center include: Distance Learning, eLearning, and outside test proctoring for
other colleges and universities nationwide ($25.00 per test fee), additional fees may apply.
A photo ID is required for ALL test proctoring in this center. NO CELL PHONES nor
any other electronic devices are permitted in the center. Please call 856-415-2238 to make
an appointment, for further information or the hours available for test proctoring.

Tutoring Services, located in SSC 601 and 602 (above the bookstore), provides free
tutoring for GCC students currently enrolled in credit courses. Tutoring hours are Monday
through Thursday, 9:00 am to 8:00 pm and Friday, 9:00 am to 5:00 pm. Upon entering
the center, students will be asked to log in and must know their student ID numbers. While
appointments are not necessary, they are recommended . Please check the Tutoring Services
Web site on the GCC Portal (www.gccnj.edu) for more information, stop
by the center, or call 856-681-6250 for hours and availability.
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2011 December

Monday 12

First Day of Winter Sessions |, Il and IV

NUR Information Session 6:00 pm, Room HS500

Tuesday 13
Wednesday 14
Thursday 15
Friday 16
Saturday 17 Sunday 18

End of Saturday Classes End of Sunday Classes

Last Day to Drop for
Winter Session | and IV 2012
and receive a 100% Refund
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Student Support Services

Office of Student Affairs (formerly the Ombudsperson)

If you find yourself saying ... All I get is the run-around! I am going in circles!
Now what do I do? Something should be done! How can I get this resolved?
I need help! I need someone to listen! How can I cut through the red tape?

The Office of Student Affairs Can Help!

Hours: Monday - Friday, 8:30 am - 4:00 pm; also by appointment
Location: Student Services Building — Advising/Counseling Area, Room S-20
Phone: 856-415-2276 E-mail: hsantiago@gccnj.edu

What is the Office of Student Affairs?

The Oftice of Student Affairs is charged with the responsibility of helping students who
have a problem, which the usual processes and procedures seem unable to resolve.
Depending on the nature of the problem, guidance, interpretation, and investigation as
needed, is offered to those who come for help.

While the office staff has the right to raise any questions necessary with any office of the
College, we do not set aside or supersede established rules. Rather, knowledge of the facts in a
situation plus reason and persuasion have proven adequate to resolve those problems where a
mistake has been made or where some practice has been applied unfairly to cause the difficulty.
Not all problems can be resolved to the satisfaction of the student, but where it is justified, the
College does accommodate.

How can the Office of Student Affairs be of assistance?

The Oftice of Student Affairs WILL...

« Listen to you

« Be an advocate for fairness and be impartial

« Analyze your situation and answer your questions

« Explain College policies/procedures and problem-solving channels
« Develop options and assist you in pursuing a resolution

The Office of Student Affairs WILL NOT ...

« Replace or circumvent existing channels

« Have authority to direct any office to change a decision
o Offer legal advice

» Make decisions for you

The student will be guided to some form of resolution via submission of a “Student
Request form?” There is not a promise that the student will receive his or her desired
outcome, however, students will be heard, treated fairly, and the staff will be responsive
to your needs. You will also get a complete explanation as to why and how the resolution
achieved came about.
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December

Monday 19
Winter Session | and IV 2012 Classes Begin

Unemployment Tuition Waiver Registration begins

for Winter 2012

Tuesday 20
Last Day to Drop for Winter Session | and IV 2012

and receive a Partial Refund

Wednesday 21
Thursday 22
End of Weekday Classes

Friday 23
Saturday 24 Sunday 25

Last Day to Drop for Winter Session Il 2012
and receive a 100% Refund
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Student Support Services

Library

Traditional library offerings continue to be supported with a book collection of
approximately 58,000 volumes, 76 journal subscriptions, 303 audio holdings, 216,000 pieces
of microfiche and 24 online databases. Most importantly, a friendly and helpful staff will
assist you in your quest for basic information and higher-level research. Whether you are
on campus or off, most of our information services are available to you via the Internet,
including:

« Q and A NJ: This free online resource is available 24/7 to answer reference

questions at www.qandanj.org.

« Upgraded automation system: GCC’s online catalog of holdings is available at
www.Login-libraries.org. This catalog also contains the holdings of all public libraries
in Gloucester County, GCIT and Salem Community College.

Online full-text periodicals: EBSCOhost’s Academic Search Premier offers access
to over 4,650 periodicals and ProQuest Central contains 8,500 fill-text sources.
These databases are available, through the GCC Portal (www.gccnj.edu), to all our
students, faculty, and staff whether they are on campus, at home, work, or other
remote location.

Bookmarked Web sites: These sites, selected by the reference staff, represent

the best of the best, and are hyperlinked from the library Web page.
Downloadable ebooks and audiobooks: Popular books can be downloaded

onto computers, MP3 players, iPods and iPads at no charge. Go to
http://sjrlc.lib.overdrive.com for more information.

Specialized databases: CINAHL, CQ Researcher Proquest Central, Criminal Justice
Periodicals, ERIC, Gale’s Literature Resource Center, and Literature Online are all
avaijlable through VALE. NewsBank Newspapers provides access to 21 regional
newspapers. All are accessible through the GCC Portal (www.gccnj.edu). Click

on “Library Online Resources.”

Future acquisitions: Look for more resources as the library adds new Web sources
to bookmarked sites and updates online offerings.

Subject Guides—Lib Guides: Customized bibliographies including books and
media, journal articles, and Web resources

on special subjects have been created by our librarians to help students find
information on popular subject areas — biology, psychology, literature, writing,
law, business, nursing and diagnostic medical sonography.

Please see page 114 for Library Bill of Rights Board policy 8001 and Library Materials
Security Board policy 8007.
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December/January
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26

Classes begin for Winter Session Il 2012

Tuesday 27
Last Day to Drop for
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Wednesday 28
Thursday 29
Friday 30
Saturday 31 Sunday 1
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Student Support Services

Office of Special Needs Services

The Department of Special Needs Services provides special assistance to individuals
with a documented disability including students who are learning disabled, mobility
challenged, or who are hearing or visually challenged. This special assistance includes
reasonable accommodations and supportive services such as: advocacy, advisement,
interpreters, note-takers and tutors, tape recorders, books on tape for students who are
either visually challenged or learning disabled, extended testing time and readers and
scribes. Specialized technological support includes Zoom Text, large screen monitors,
desk-top magnifiers, audio text books, Victor Reader, digital voice recorders, Wireless
Listening Personal FM, talking dictionary and thesaurus, and talking calculator.

Students are encouraged to make full use of the Student Success Center on campus,
which provides learning assistance and free tutoring. Instructors are supportive in
recognizing that many students have more than the usual difficulties in achieving expected
competencies or success in their programs. Quite often a disability or impairment is
invisible. When this occurs, a student may be referred to the Department of Special Needs
for a personal meeting and follow-up as appropriate. Confidentiality is maintained in all
instances and suggestions and recomendations are developed together with the student.

Further information may be obtained by calling 856-415-2265 and/or visiting www.gccnj.
edu/special_needs/

Health Services

All full- and part-time students are required to complete and return to the Admissions
Office, the Medical Questionnaire that is found in the student’s acceptance packet.

Emergency Medical Procedures

Emergency medical assistance should be obtained by dialing 911 for any individual
believed to be seriously ill or injured.

College security personnel should also be called at Ext. 4444, 6287, or by using one
of the blue-light emergency phones located throughout the campus.

Immunization Requirements

New Jersey State Law (N.J.A.C. 9:2-14; Title 18A;61D-1 and D-9) requires that
New Jersey colleges and universities maintain records of students’ immunization against
measles, mumps, rubella (MMR) and hepatitis B. All new, full- and part-time students
are required to complete and return to the Office of Student Records the Medical
Questionnaire that is found in the student’s acceptance packet. Full-time students (enrolled
in 12 or more credits) must submit proof of a second MMR booster vaccination. Students
born before 1957 are exempt from this regulation, and under certain circumstances,
students may be exempt because of medical or religious reasons; however, they must
provide documentation in order to substantiate such exemptions. The College does not
provide immunizations.
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January

Monday 2
First Day of Winter Session i

Tuesday 3
Last Day to Drop for

Winter Session Ill 2012 and receive a partial Refund

Wednesday 4
Spring 2012 Payment Due

Thursday 5
Friday 6
Saturday 7 Sunday 8

End of Winter Session |
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Student Support Services

Health Requirements for Nursing, Allied Health, and Human Development

Upon acceptance to the Nursing and Allied Health programs, students are required
to submit a health packet provided by GCC. Components of the health packet include

a complete physical examination by the student’s licensed healthcare provider. Students
must provide documentation confirming immunizations or titers validating immunity

for Measles, Mumps and Rubella (MMR, Hepatitis B [series of three immunizations])
and Varicella. Also required is Tetanus Toxiod and Mantoux (TB), laboratory tests include
urinalysis and complete blood count. All health requirements and clinical requirements
are discussed in the information sessions. Students are responsible for all fees associated
with health and clinical requirements.

Human Development students are required to have a physical examination by their
physician prior to enrollment.

Student Assistance Center
New Center on GCC’s campus that opens on September 6, 2011

The Student Assistance Center (SAC) supports and assists GCC students who may
be dealing with personal issues that affect their college success. The Center has a licensed
behavioral health staff available to meet with students to discuss their concerns. Some
common problems that students may experience include: stress management issues,
difficulty adjusting to college or life transitions, relationship concerns, depression and
anxiety, family problems, or alcohol and substance abuse problems. Sessions are
confidential and at no cost to the student. The primary mission of the Student Assistance
Center is to provide goal-focused assistance in order to facilitate the student’s college
adjustment and success. The professional staff will assist the student in taking steps
to address their personal problems by providing them with pertinent information,
and then referring and linking them to the appropriate campus and community resources.
The Student Assistance Center is located in the rear area of the GCC Library.
For more information, visit the Center or call 856 415-2236.

Educational Opportunity Fund (EOF) Also see Financial Services and Information, page 88

Office: Room 449 in the Instructional Center

EOF is one of the nation’s most comprehensive and successful state-supported efforts
to provide access to higher education for students who lack the economic resources and
academic preparation to attend college. Qualified students receive support services
including counseling, tutoring, and academic advisement. A summer program is held
annually for incoming EOF students, and is designed to prepare students for the challenges
of college life.

To be considered for EOF, students must complete an EOF application, as well as the
Free Application for Federal Student Aid (FAFSA). Please call 856-468-5000, Ext. 6365 for
additional information.
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Monday 9
Tuesday 10
Wednesday 11

NUR Information Session 3:00 pm, Room HS500

Thursday 12
Friday 13
Saturday 14 Sunday 15

End of Winter Session Il End of Winter Session Il
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Student Support Services

Center for People in Transition

The Center for People in Transition, funded by New Jersey Department of Community
Affairs, Division on Women, and United Way of Gloucester County, provides specialized
support services for displaced homemakers, including:

« Individual interviews to determine needs

o Referrals to community resources

o Support groups for separated and divorced people

o Support groups for widows and widowers

o Workshops on self-development

o Legal and Financial workshops

« Computer-literacy courses

« Vocational inventories and career counseling

o Information on returning to school or seeking job training

« Job search skills, including resume writing, interview techniques,
and developing job leads

o Assistance with job leads

A displaced homemaker is one whose major source of financial support is lost through
separation, divorce, death, or disability of a spouse, and who is emotionally and/or
vocationally unprepared to enter the job market. Displaced homemakers are often
unaware of needed support and referral services, and may be underemployed.

The People in Transition newsletter lists all of the Center’s activities and workshops.
The newsletter can be accessed through the College’s Web site at www.gcenj.edu, click
on Student Services, then click on People In Transition or click on the Quick Links,
then Displaced Homemakers. The public is invited to attend the Center’s activities and
workshops if space is available. Reservations are required. For additional information
or to register for a workshop, please call 856-415-2222.

Early Childhood Education Center

Credit and non-credit students, faculty, staff, alumni, and the community can take
advantage of the pre-school education and childcare program at GCC. The center is
licensed by the state and staffed by group-certified teachers. In addition, registered
school-age children can attend when public schools are closed. The ECEC also offers
activities for families and summer camps, all open to the community. To schedule a
visit or receive information, call 856-415-2235 or e-mail drabottino@gccnj.edu.
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January

Monday 16
Martin Luther King Holiday — College Closed

Tuesday 17
Wednesday 18
End of Winter Session I

Professional Development Day — No Day Classes — limited Services

Thursday 19
DMSmM NMT Information Session 6:00 pm, Room HS500

Friday 20
Saturday 21 Sunday 22

End of Winter Session IV
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Student Support Services

Cooperative Education Program

Cooperative education is based on the idea that learning takes place in many different
settings — both inside and outside the classroom. The purpose is to create a total learning
experience through which students will gain not only specific skills and a broad range of
knowledge, but also a sense of professional, financial, and personal responsibility. Cooperative
education at GCC integrates organized and supervised employment experiences with regular
classroom study.

College credits may be earned for work experience if students’ jobs are related to fields
of study or career goals. Appropriate learning objectives are identified and approved for
evaluation. Flexibility is built into the program by offering work experience options and
related classroom seminars. Students may earn up to six credit hours in certain programs.
Additional credits may be earned as free electives. Call 856-415-2141 or 856-415-2157.

Co-Op Advantage to Students

o It gives reality to learning. Students find that studies have more meaning when
work experience is coordinated with classroom instruction.

« It increases educational motivation by engendering a sense of professionalism.

« It stimulates personal growth. Students discover that experience can provide them
with opportunities to broaden their outlook and shape their behavior patterns
to meet demands of their future.

o It provides orientation to the world of work.

o It provides finances. Students with limited finances earn money for a college
education which otherwise might have been unattainable.

« It provides experience that is often required for permanent employment.

« It enables students to discover new career opportunities and get paid for their
experience.

Cooperative Education Program Options

The cooperative education program offers two options for students — parallel and
extended day. Each option requires that an application for employment or approval for
a position be submitted to the Cooperative Education office. A permit to register must
be submitted at registration. A seminar is held on campus, and regular interaction with
a faculty coordinator is required.

The parallel option is designed for students who wish to be employed in a career-related
position on a part-time basis (7-20 hours per week) while attending classes. The program
supports supervised work experience based upon learning objectives.

The extended day option is for students who work full-time (21 or more hours per
week) and attend classes part-time. This option provides direction and individualized
career development. Extended-day students may select co-op work-experience credits
while taking at least one other course at GCC.

For more information call 856-415-2141 or 856-415-2157.
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Monday 23
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Tuesday 24
Wednesday 25
Thursday 26
Friday 27
Saturday 28 Sunday 29

First Day of Saturday Classes First Day of Sunday Classes
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Student Support Services

College Store

Barnes & Noble operates the College Store on campus. In addition to new and used
textbooks, the store now offers e-Text and rentals. Also available are school and computer
supplies, clothing, beverages, snacks, reference books and campus best sellers.

The College Store is open during the fall and spring semesters Monday through
Thursday, 9:00 am - 6:00 pm, and Fridays from 9:00 am - 3:00 pm. The store also
has summer hours to accommodate students on campus for summer sessions. Hours
are subject to change and are extended at the beginning of each semester for student
convenience.

Check our bookstore Web site to order your textbooks and take advantage of special
sales and events. There is a link from the student section of the GCC Web site or go
to http://gloucestercc.bkstore.com.

The bookstore buys books back at the end of each semester with a valid GCC ID and
course schedule. GCC ID card and student ID number are required for financial aid and
check purchases in the store.

Students are encouraged to mark each textbook in some unique and unobtrusive way
which will allow them to identify a lost or stolen book as theirs, for example: initials or an
identifiable symbol written in the inside margin nearest the binding on the same numbered
page of every text.

Food Service

GCC provides a cafeteria and a convenience store, located in the College Center. The
hours of operation are posted at each location and can be found on the GCC Web site
(www.gcenj.edu).

Emergency School Closing

The cancellation code for day classes is 814. The code for evening classes is 2814.
Please check one of the following for information: KYW NewsRadio (1060 AM);
www.KYW1060.com; http://www.gloucesteralert.com/index.php?CCheck=1;
or www.gccnj.edu or call 856-468-5000 for a recorded message.
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Monday 30

Last day to DROP 15-week classes

Tuesday 31
Wednesday 1
Thursday 2
Friday 3

Saturday 4 Sunday 5
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Student Activities

Gloucester County College strongly encourages participation in its social, cultural,
athletic, and recreational activities which are geared to a variety of interests.

Athletics

Over the past two decades, the GCC Athletic Program has been recognized at the state,
regional and national levels as one of the most outstanding programs in the country. In 2010-11,
the Roadrunners received the NATYCAA Cup Award for having the best non-scholarship
NJCAA program in the country for the second year in a row. This marked the fifth consecutive
year that GCC has finished in third place or higher in this prestigious national awards program.
The Roadrunners also received their tenth CAAN]J Cup for having the best two-year college
athletic program in the state of New Jersey and won this award for the sixth consecutive year.

GCC teams have won 18 NJCAA Division III National Championships including
women’s softball and men’s tennis during the past year. The athletics department has had
50 teams finish in the top three in the country over the past 20 years, including five in
2010-11 (women’s softball and men’s tennis — first place, women’s tennis and baseball —
second place, and men’s cross country — third place). GCC also had top-ten national
finishes in men’s outdoor track & field — fifth place, wrestling — fifth place, women’s
outdoor track & field — seventh place and women’s cross country — ninth place during
the past school year. Eleven athletes have won 15 individual NJCAA National
Championships and the college’s student athletes have earned NJCAA All-American status
on 22 occasions during the 2010-11 season.

In the classroom, six Roadrunners were named NJCAA Academic All-Americans and
five teams were nominated for “NJCAA Academic Team of the Year”

The Roadrunners compete in the Garden State Athletic Conference against other
two-year schools from New Jersey as well as Region 19 of the NJCAA, which consists of
colleges from Delaware, Pennsylvania and New Jersey.

Intercollegiate sports offered at Gloucester County College include:

« Cross Country (men & women) « Basketball (men & women) e Softball (women)
« Tennis (men & women) « Soccer (men & women) » Wrestling (men)
« Outdoor Track & Field (men & women) e« Baseball (men)

To find out more about our Athletic Program and how you can become a Roadrunner,
contact the Athletic Department at 856-415-2207.

Student Government

Students who enroll at GCC automatically become members of the Student
Government Association (SGA).

Through an elected executive group, SGA allows students to share the responsibility
for the general administration of all student affairs. SGA allocates income from General
Service fees to the various student organizations, makes rules concerning the conduct of
the student body, and recommends the policies affecting student life. The elected executive
group consists of four officers and 14 freshman and sophomore senators.

Students who are interested in becoming a candidate for office should contact the office
of Student Activities in the College Center or call 856-415-2236.

Please see page 131 for Student Government Association Board policy 8101.
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Student Activities

Student Organizations

Students are encouraged to participate in organizations or can start a new club. Contact
the Director of Student Life at 856-415-2236.
The following organizations are chartered by the Student Government Association:

o Acappella Club o Photography Club

« Animal Advocates « Psychology Club

« Anime and Japanese Gaming Club « Stargazers Club

« Biology Club « Student Nurses Organizations

+ Bowling Club « Student Veterans Organization

« DECA « Teachers 2000

« Democrat Club « Theatre Club

« DMS Society of Ultrasonographers o TrueU

« Educational Opportunity Fund Club o Vanguard Literary Magazine

» Humanities

« History Club Studept may also participate in the following
« Jesus Is Lord Club orgamzz?tlons: )

 Land Surveyors Club « Phi _Theta Kappa - International Honor
« Multicultural Club Society L

« Paralegal Club « Student Government Association

« Parents Club « Gazette Student Newspaper

Student Activities

The Student Activities (SA) office presents concerts, coffeehouses, dances, movies,
speakers, and other activities. SA members receive satisfaction in presenting activities
for fellow students, and also gain experience in finances, management, and entertainment
programming.

Please see page 118 for College Activities Board policy 8104.

Student Publications

The Gazette is the official student newspaper. Published four times a year, the
paper is written and edited solely by a student staff. Students who work on the Gazette
staff are given an introduction to the newspaper field. Call 856-415-2236 or e-mail
gazette@gccnj.edu to join!

The Beep Sheet is a monthly newsletter published by the Office of Student Activities.
It contains up-to-date announcements of interest to all students. Remember to pick up
your copy or find it on the Portal.

The Vanguard is the literary magazine produced by GCC students and contains poems,
photographs, drawing, and paintings. Call 856-415-2236 or e-mail vanguard@gccnj.edu
for details.

Please see page 132 for Student Publications Board policy 8102.
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Graduating? You can now go to the bookstore for your cap and gown measurements

Tuesday 14
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Thursday 16
Friday 17
Saturday 18 Sunday 19
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College-Sponsored Community Activities

Cultural Events

The Office of Student Activities presents a wide range of cultural events throughout
the year. They provide the community with an opportunity to experience professional
theatrical performances, nationally-acclaimed comedy groups, award-winning musicians,
family theaters, and a diverse array of multi-cultural presentations at minimal cost to the
audience. For information on events, call the Student Activities Office at 856-415-2236.

Art Exhibits

Gloucester County College sponsors art exhibits throughout the school year featuring
prominent local, national, and international artists. Exhibits open with a reception where
the public can meet the artists. Interested persons may be included on the mailing list by
contacting the Dr. Ross Beitzel Art Gallery at 856-415-2122.

Students are encouraged to submit work during exhibitions reserved for artwork created
by GCC artists.

College and Community Chorus

County residents who have an interest in music are encouraged to join the College’s
chorus. The group performs concerts throughout the year and rehearses during weekly
workshops. For more information call 856-415-2139.

Poetry Center

The College provides an opportunity to experience the many dimensions of poetry
through its Poetry Center. Activities of the Center include “Lunch Box Poetry” sessions
for GCC students, faculty, and staff to read original poetic works. For more information
call the Liberal Arts Division at 856-415-2139.

Drama

Aspiring actors and set designers have an opportunity to express their talents through
drama, comedy, and musical productions. Each year, GCC has expanded its offerings,
ranging from one-woman shows to full-cast musicals. In the process, it has offered the
public some outstanding entertainment, and the students an opportunity to display their
talents. For more information call 856-415-2139.

70



2012 February
Monday 20
Tuesday 21
Wednesday 22
Thursday 23
Friday 24
Saturday 25 Sunday 26

71




Technology

The Division of Instructional Technology is charged with supporting the academic
side of technology. The department continuously works with faculty to infuse technology
into their courses. Instructional Technology is also charged with administering GCC’s
eLearning system (WebCT). Contact Instructional Technology at 856-415-2241 for
assistance with your online, hybrid, or blended course .

Instructional Technology is located in Instructional Center, room 435 and can be
reached at 856-415-2241. Instructional Technology offers the following student support:

« Distance Learning courses
Don’t know how to login to your course? Don’t know how to contact your instructor?
Go to GCC Help located at www.gccnj.edu/help or contact Instructional Technology.

o eLearning (WebCT)
Don’t know how to login to your course? Can’t open the course content... something
seems to be wrong? Go to GCC Help located at www.gccnj.edu/help or contact
Instructional Technology.

o Telecourse
Not sure how to order your tapes or contact your instructor? Go to GCC Help
located at www.gcenj.edu/help or contact Instructional Technology.

« SMART Classroom training by appointment
Has your instructor asked you to give a presentation in a classroom that has
built-in technology but you don’t know how to use it? Contact Instructional
Technology and we'll set up a training appointment.

 Need Technology for a Presentation?
Has your instructor asked you to give a presentation in a classroom that does not
have built-in technology? You can order a computer and projector by contacting
Instructional Technology. We'll also setup a training appointment.

o Student & Faculty Photo IDs
Do you need a GCC ID to check out books from the GCC Library, register for
classes, or use the GCC Gym? Stop by the Library to have your Photo ID created.
The first ID is free and it takes less than a minute!

* Nursing IDs
Need your photo ID for your clinical site? Stop by the Library to have your
Photo ID created.

o Passport Photos
You'll get two passport photos on a single sheet for $5. It takes about a day
to create your Passport photos.

Fall & Spring Semester Hours Summer Session Hours

Monday through Thursday 8am -9 pm Monday through Thursday 8am -7 pm
Friday 8am - 5pm Friday 8am -4 pm
Saturday 8am -1 pm Saturday, Sunday Closed
Sunday Closed

Hours are subject to change
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February/March

Monday 27
NUR Information Session 6:00 pm, Room HS500

Tuesday 28
DMS, NMT Information Session 6:00 pm, Room HS500

Wednesday 29
Thursday 1
Deadline for all new and returning NJ TAG students to complete the FAFSA

Friday 2
NUR, DMS, NMT Application Portfolio Deadline
Saturday 3 Sunday 4
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Technology

The GCC Portal
The Portal is your interface to GCC. You can login to the Portal from anywhere in the
world (www.gccnj.edu). Once you have logged in you have access to:
« Course Registration & Billing « eLearning Courses (WebCT)

o Final Grades « Unofficial Academic Transcript
« Course Schedule « GCC e-mail account
Need technical help?

Check out the new GCC HELP site at www.gccnj.edu/help

Trouble with your eLearning (WebCT) course? Can’t login?
Contact the Division of Instructional Technology at 856-415-2241.

Having trouble with the Portal? Can’t login? Can’t find your schedule or grades?
Contact the Help Desk at 856-415-2298.

Please see page 110 for Information Technology Acceptable Use Board policy 2011.

Computers On Campus at Your Fingertips

Resources Enhance Your Education

The College is committed to providing open access to cutting-edge technology
through well-equipped computer facilities and diverse offerings of research databases
and computer applications. GCC has a high-speed Internet connection and computers
are linked in a local area network. Each lab is geared to accommodate varying needs
of students, such as:

Homework Assignments Open Lab (Instructional Center, Room 438); Library;
LRC Student Success Center

Internet Access Open Lab (Instructional Center, Room 438); Library;
LRC Student Success Center

Placement/Makeup Testing LRC Student Success Center/Academic Test Proctoring Center

Distance Education/eLearning Open Lab (Instructional Center, Room 438); Library;
LRC Student Success Center

Report Writing Open Lab (Instructional Center, Room 438); Library;
LRC Student Success Center
Research Library
Tutoring/Learning Assist. LRC Student Success Center
Computer Graphics CGA Lab (Scott Hall, Room 712); Open Lab (Instructional

Center, Room 438

Changes are constantly made to keep current with new technologies. Users should
check the campus technology Web site at www.gccnj.edu/IT to see what new services
and software are available.
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Student Rights & Responsibilities

Gloucester County College students are both citizens of the community at large and
members of an academic community with the same rights and obligations of freedom of
speech, peaceful assembly, and right of petition. As members of the academic community,
students are encouraged to develop high ethical and moral standards; to develop the
capacity for critical judgment; and to engage in sustained and independent search for truth.
Free inquiry and expression are indispensable to an academic institution and include the
transmission of knowledge, the pursuit of truth, the development of the individual student,
and improvement of society.

Freedom to teach and learn, to inquire and dissent, to speak freely and be heard, and
to assemble and protest peaceably are essential to academic freedom and to the continued
functioning of the College as an educational institution. Concurrent with these freedoms
is responsibility. The enjoyment and exercise of these freedoms means respect for the rights
of all students and staff at the College. Infringement of the rights of others or interference
with peaceful and lawful use and enjoyment of College premises, facilities, and programs
cannot be permitted. The responsibility for management and control of Gloucester County
College rests solely with the Board of Trustees. The purpose of this statement is to
enumerate the essential provisions necessary to secure and to respect those conditions
conducive to the freedom to teach and to learn. Board policy 8100

General Provisions Pertaining to Students

o Definition of Student: For the purpose of these policies and campus regulations,
a student is one who is currently registered in either credit or non-credit programs/
courses at Gloucester County College.

« Policies and Campus Regulations: These policies and regulations apply to all
campuses/locations or official college functions of Gloucester County College.

o Faculty, staff and students shall periodically review campus policies and regulations
and their administration and may take recommendations regarding them to the
President.

« Any individual student or student organization may petition through the Vice
President of Student Services and through the President to the Board of Trustees
on any matter relating to these policies.

o Administrators in Student Services shall take necessary action to encourage and
maintain adequate means of communication among and between students, faculty,
and administrative personnel.

« Students who feel in need of legal, psychiatric, family counseling, or similar aid are
encouraged to consult with the counselors who will make referrals to appropriate
agencies when deemed advisable.

In the Classroom

Gloucester County College instructors in the classroom and in conference encourage
free discussion, inquiry, and expression. Student performance is evaluated solely on an
academic basis, not on opinions or conduct in matters unrelated to academic standards.
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Student Rights & Responsibilities

Freedom of Expression

Students are free to take reasoned exceptions to the data or views offered in any course
of study for which they are enrolled.

Students who believe they have been graded other than solely on an academic basis
may petition through the Director of Advising who will consider the matter in conjunction
with the Academic Deans. An evaluation of the petition will be made and appropriate
investigation into the matter will be undertaken. The student will be notified
of the recommendation and/or action taken as appropriate, and will be informed as to
the College’s official appeal policy (see page 120, 122).

Freedom of Inquiry and Expression: General Principles

1. Students and student organizations are free to examine and to discuss all questions
of interest to them and to express opinions both publicly and privately.

2. Students are always free to support causes by orderly means, which do not disrupt
the regular and essential operation of the College. At the same time, it should be
made clear to the academic and the larger community that in their public expressions
or demonstrations, students or student organizations speak only for themselves.

3. The time, place, and manner of exercising speech and advocacy on campuses/
locations shall be subject to College regulations. Such regulations will require orderly
conduct, noninterference with College functions or activities, and identification of
sponsoring group(s) or individual(s).

4. Student-operated radio programs and other communication media will function
upon the basis of rights, responsibilities, and regulations outlined for student
publications and federal copyright laws.

Protection Against Improper Disclosure

Information about student views, beliefs, and political associations, which professors
acquire in the course of their work as instructors, advisers, and counselors, is considered
confidential. Protection against improper disclosure is a serious professional obligation.
Judgments of ability and character may be provided under appropriate circumstances,
normally with the knowledge or consent of the student.
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Student Rights & Responsibilities

Change of Address

Students must immediately notify Enrollment Services of any change in legal
address. The college must maintain up-to-date records to ensure that students receive
vital information.

Identification Cards

Each new GCC student is issued a free identification card which is to be carried at
all times. The card serves as a student activities card for admission to college-sponsored
events, and as a College library card. Students are also required to present their ID cards
in the LRC Student Success Center prior to taking tests and when registering or transacting
business involving their student records. The card is non-transferable, and its use by
anyone other than the owner is prohibited.

Students must pay a $10 fee to replace lost ID cards.

Smoke-Free College Facilities and Safety/Fire Regulations Board policy 5009
Revised 2/2/2100

To ensure compliance with New Jersey State law concerning the provision of a smoke-
free environment that protects, preserves, and fosters the health and safety of all persons,
the College prohibits smoking in all buildings and grounds except in designated smoking
areas identified by “Smoking Permitted Area” signs.

Gloucester County College observes all local safety and fire regulations.

Parking Board policy 5007

The College shall designate parking areas for students, faculty, staff, as well as spaces
for handicapped persons and visitors. All students, faculty, and staff shall display a valid
Gloucester County College parking “decal” on any vehicle that is parked on the campus.
Decals are available at the Security office in the College Center. Parking shall only be
in areas designated by the decal. The College also shall establish procedures for the
distribution of decals and regulations for parking. Temporary parking permits shall
be made available for visitors.

Designated handicapped parking spaces throughout the campus shall be used
exclusively by individuals with handicapped parking permits.

Fines may be levied for violations to College parking regulations. In addition, vehicles
may be subjected to towing at the owner’s expense for repeated violations or for safety
and security purposes.

Anyone parking a vehicle on campus assumes all risk of accident and expressly agrees
that Gloucester County College shall not be held liable, under any circumstances, for any
injury to persons, or loss or damage to property.
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Monday 26

Schedule an appointment with your advisor

Tuesday 27
Wednesday 28
Thursday 29
Friday 30

Saturday 31 Sunday 1
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Student Rights & Responsibilities

Student Payment Policy Board policy 8010

Tuition and fees are payable at the time of registration, or by the payment deadline if
the student is enrolled prior to open registration. It is the student’s responsibility to make
any arrangements for alternate payment solutions, such as a payment plan, financial aid,
scholarships, student loans, or a third party payment arrangement.

A student is expected to meet or to make arrangements to meet all financial obligations
as they occur at Gloucester County College. Any student with outstanding financial
obligations to the College will not be permitted to register for courses, receive transcripts
or a diploma, or have transcripts sent on his/her behalf until any financial obligation
is satisfied. The College also reserves the right to cancel previously registered courses
of students who do not meet the payment deadline.

The College will attempt to collect open balances from students during the semester
the student is in attendance. Once the semester has concluded, the College will refer
delinquent student accounts to a collection agency for additional collection activities.
The College reserves the right to use other means, such as credit bureau reporting or
legal action to collect payments owed.

Any exceptions to this policy must be approved by the President or his/her designee.

Course Registration

The College provides a variety of registration opportunities for new and returning
students, including online registration at www.gccnj.edu, mail-in registration, and open
registration sessions. Advisement is also offered through personal academic advisement
sessions and group advisement.

Registration information is announced in campus publications and is released to area
news media. Currently enrolled students are notified by campus e-mail of upcoming
advisement and registration opportunities. For further information on registration dates
contact Enrollment Services at 856-415-2209.

Cancellation of Courses

College officials reserve the right to cancel a scheduled course when enrollment is not
deemed adequate to warrant offering that section at that time.

Schedule Changes (Drop/Add)

Students may change their schedule after registration by either performing the drop/add
online or through the use of a Schedule Change form in conjunction with a Student
Development advisor. The Course Change fee of $20 will be charged for any change
to the initial schedule. Registered students may complete a Change of Schedule form
or drop/add online during any designated registration period.

Change of Instructor

Gloucester County College reserves the right to change instructor assignments without
prior announcement.
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Monday 2
Tuesday 3
Wednesday 4
Thursday 5
Friday 6

College Holiday — College closed

Saturday 7 Sunday 8

No Saturday Classes No Sunday Classes
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Student Rights & Responsibilities

Photo ID Requirement

The Family Educational Rights and Privacy Act of 1974 (see below) helps protect the
privacy of student education records. The intent of the legislation is to protect the rights of
students and to ensure the privacy and accuracy of education records. The Act applies to
all institutions that are recipients of federal aid administered by the Secretary of Education.

Gloucester County College requires photo ID for all business transactions. Students without
photo identification will be referred to the appropriate college administrator for assistance.

Student Directory Information

GCC hereby designates the following student information as public directory
information. This information may be disclosed by the institution for any purpose,
at its discretion: student’s name, enrollment status, program or major emphasis, dates
of attendance, and degree information (including date earned and honors).

Students may withhold permission to disclose this information under the Family
Educational Rights and Privacy Act (FERPA) of 1974 (as amended), by completing a
Request to Prevent Disclosure of Directory Information form, available from the Office
of Student Records. Such notification shall become effective as of the date received in the
Oftice of Student Records and will remain in effect for the remainder of the academic year.

Transcripts

Official transcripts of grades are available from the Office of Student Records. To obtain
transcripts, students must submit a request, stating their social security number, signature,
the full name and address of the institution to which the transcript should be sent, and pay
the fee. Students planning to transfer should know the application deadlines of the schools
to which they are applying and arrange to have the official transcripts sent in plenty of time.
Normally, GCC requires five working days to issue student transcripts.

No other person than the student will be given a student transcript, nor will any part
of a student’s academic record be made available to a person other than the student
and his/her advisors, unless the student signs a release or the records are summoned
by subpoena. The student and any person authorized by a release will need photo
identification to pick up a transcript.

Student Records — The Family Educational Rights
and Privacy Act of 1974 (as amended) Board policy 8103

The Family Education Rights and Privacy Act (FERPA) of 1974 is a federal law that
protects the privacy of student educational records. It applies to all schools receiving funds
under an applicable program of the U.S. Department of Education.

FERPA requires that the College provide enrolled students with information regarding
their rights under this law. Compliance with the requirements of FERPA regarding access
to and release of records is restricted to the professional staff members of the College who
have legitimate need to know their contents. The Division of Student Services will establish
procedures for both staff members and students to review records. The College and its staff
will remain in full compliance with all FERPA regulations and amendments.
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Monday 9
Tuesday 10
Wednesday 11
Thursday 12
Friday 13
Saturday 14 Sunday 15

Deadline for all returning and new
NJ TAG students to submit
additional documentation
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Financial Services & Information

General Payment Information

Payment Policy
All tuition and fees are payable by the payment due date or at the time of registration
if the payment due date has passed.

o A $20 late-registration fee will be charged for enrollment during late registration.

« A bill is automatically generated upon registration and students are obligated
to pay the full amount.

o A $50 reinstatement fee will be charged to those who require reinstatement.

o A student who decides not to attend a class(es) must officially drop the course(s)
by either going online within the specified time frame or via a Schedule Change
form in conjunction with a Student Development advisor.

Credit Cards

GCC accepts Discover, Visa, Mastercard, or American Express for the payment
of tuition, fees, books, and supplies. If you are not the cardholder, the cardholder must
complete an authorization form available from the Financial Services Office at 856-
415-2226. Returning students can pay online on the GCC Web site (www.gcenj.edu).

Payment Plan

There is a payment plan available for the fall, spring, and summer semesters.
Payment plan instructions can be found online at: www.gccnj.edu/student_services/
BusinessOffice/index.cfm

o Brochures are available at the Business Office in the Student Services building.

« A non-refundable $40 payment plan fee is due at the time of set up along with
the first payment.

o Plan students who drop classes or withdraw are not exempt from the normal refund
calculation. Considering the time of withdrawal and payments received, a balance
may still be due.

o All payments must be made automatically from a checking or savings account
or credit card. There is no monthly billing.
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Monday 16
Tuesday 17
Wednesday 18
Thursday 19
Friday 20

Saturday 21 Sunday 22
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Financial Services & Information

Refunds

Refunds are based on the date courses are dropped, account status and percentages
listed below. When applicable, refunds are limited to percentages of tuition and certain
fees, and are processed 6-8 weeks after the semester begins.

Percentage of Refund

Fall/Spring Summer/Winter
100% before semester begins 100% before semester begins
50% during first or second 50% on first or second day
week of semester of term

Note: This is assuming payment in full was already made. If payment in full
was not made, you may still owe a balance. No refunds beyond that time.

For courses whose schedules digress from the traditional start dates of fall, spring,
Winter, and summer, please contact the Business Office at 856-415-2226 for the
applicable refund schedule.

Health Insurance

New Jersey Public law 1989, as amended in 1995, requires all full-time students to
maintain health insurance which provides basic hospital benefits. It is required for part-
time students enrolled in Nursing, Nuclear Medicine Technology, Respiratory Therapy,
or Diagnostic Medical Sonography programs leading to an associate degree or certificate
to be so covered.

Nursing and Allied Health students are also required to have liability insurance.
Coverage can be purchased through the college.

Students who have current health insurance may complete a waiver card to eliminate
the charge on their semester invoice. All others are required to purchase an annual health
insurance group policy through a plan provided by the College at the time of registration.

Senior Citizens Board policy 4002
Subject to meeting the entrance requirements, Senior Citizens holding a Gloucester
County Department of Aging Golden Certificate Pass* will be eligible for reduced tuition
rates for credit courses as long as there is space available and there is not additional cost
to the College as a result of the reduction. The reduced tuition rates will be determined
periodically by the Board of Trustees. Senior citizens are not required to pay the College

application fee; however, all other applicable fees and costs must be paid.

Senior citizen students will be entitled to the same benefits and privileges afforded
all students, including library privileges, participation in and attendance at activities,
and guidance and counseling services.

*To obtain a Golden Age Pass, call the Gloucester County Department of Senior Services
at 856-384-6900
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Monday 23
Tuesday 24
Wednesday 25
Thursday 26
Friday 27

Saturday 28 Sunday 29
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Financial Aid & Scholarships

Financial Aid

FAFSA
The Free Application for Federal Student Aid (FAFSA) is the single form used to
collect financial information to determine a student’s financial need.

» The FAFSA must be submitted each year.

o The FAFSA is available in the lobby of the Student Services building, online at
www.fafsa.gov, or by calling the Office of Financial Aid at 856-415-2210.

« To be eligible for any financial aid administered by the College, you must be a
U.S. citizen or have a permanent visa.

o Students are encouraged to file by April 1 to ensure that applications reach the
Financial Aid Office by June 1.

o GCC has no specific deadline for filing the FAFSA. Applications received after
June 1 will be evaluated for financial aid according to remaining funds.

Important Dates

06/01/11 — State Deadline for 2011-12 NJ TAG recipients.

10/01/11 — Deadline for FALL only NJ TAG students to complete the FAFSA.

11/15/11 — Anticipated date that aid will be disbursed to students accounts for the FALL semester.

11/15/11 — Deadline for NJ TAG eligible students to submit required documents.

03/01/12 — Deadline for all new and returning NJ TAG students to complete the FAFSA.

04/15/12 — Anticipated date that aid will be disbursed to students accounts for the SPRING semester.

04/15/12 — Deadline for all returning and new NJ TAG students to submit additional documentation.

06/01/12 — Last date to submit all required documents for financial aid for continually enrolled

students in the 2011-12 year.

Student Financial Aid will be paid to student accounts on or after the eleventh week

of the term.

Grants and Scholarships

The Free Application for Federal Student Aid (FAFSA) is used to determine eligibility
for grants and scholarships and subsidized loan eligibility. Scholarship announcements
binders are provided at the Student Services Information Center and Library Circulation
desk, published in the GCC Beep Sheet, and posted on the GCC Web site at www.gccnj.edu

Loans
New Jersey Education Assistance Loans, Federal Direct Student Loans

o Must file a FAFSA and a loan application available from the GCC Web site
at www.gcenj.edu

« Gloucester County College serves only as a certifying agent.

o Must be eligible for Financial Aid programs
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Thursday 3
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Financial Aid & Scholarships

External Scholarships
External scholarships are posted on the GCC Web site at www.gccnj.edu as external
businesses notify the College of scholarship opportunities.

Effects of Withdrawal on Financial Aid

« Federal financial aid recipients are subject to a reduction of their financial aid if
they completely withdraw or stop attending classes within the 60% period of any
given semester.

o Aid recipients are responsible for costs related to tuition, fees, and books if their
financial aid is revised or cancelled, if they are deemed ineligible for aid, or if they
have an incomplete file.

o Academic Amnesty cannot be used to reevaluate satisfactory academic progress
for students applying for financial aid.

Satisfactory Academic Progress (SAP) — Financial Aid

Federal regulations require institutions of higher education to establish minimum
standards of satisfactory academic progress for students receiving financial aid.

At the end of each spring term, all students who have attempted 12 or more credit
hours and are failing to make satisfactory academic progress, will be informed in writing
of their ineligibility to receive future financial aid at GCC.

Educational Opportunity Fund (EOF)

New Jersey Educational Opportunity Fund (EOF) is one of the nation’s most comprehensive
and successful state-supported efforts to provide access to higher education for students
who lack the economic resources and academic preparation to attend college. EOF grants
assist New Jersey residents who are capable and motivated to succeed in college. A limited
number of students are accepted into the program each year with the largest number of
new awards made in the fall semester to first-time, full-time students. Recipients must be
full-time students at the College and New Jersey residents for 12 consecutive months prior
to the semester for which funding is requested. Financial need is established by filing the
FAFSA. Please call 856-468-5000, Ext. 6365 for more information on EOF grants.

Foundation Scholarships

The GCC Foundation awards numerous academic and program scholarships
annually to qualified students enrolled on a full- or part-time basis. To qualify, students
generally must be in good standing and have above-average academic records. Scholarship
criteria vary depending upon the scholarship classification or program of study.
Scholarship announcements are published in the GCC Beep Sheet, posted on the
bulletin board in the Student Services building as well as other buildings throughout
the campus, the Student Services Information Desk, and posted on the GCC Web site
at www.gccnj.edu. For more information, please contact the Scholarship Office at
856-415-2105 or e-mail klucas@gccnj.edu.
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Monday 7
Tuesday 8
Wednesday 9
Thursday 10
Friday 11

End of Weekday Classes

Saturday 12 Sunday 13

End of Saturday Classes
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Students’ Bill of Rights and Policies

Campus Sexual Assault Victim’s Bill of Rights  Board policy 8111

Sexual Assault Policy

Gloucester County College is committed to creating and maintaining a safe environment
that is free from harassment, coercion, and assault. Gloucester County College by statute
serves the community at large, thus, it is the responsibility of each person affiliated with
the institution to respect the human dignity and legal rights of others. Sexual assault is
a crime prohibited by college policy, state, and federal law.

What is Sexual Assault?

Sexual assault is the legal term used in New Jersey to refer to nonconsensual sexual
contact. In accordance with the definitions used in the Uniform Crime Reporting System
of the Department of Justice, Federal Bureau of Investigation, there are two types of sexual
assault. Forcible and non-forcible sex offenses include stranger or acquaintance rape,
attempted rape, and nonconsensual physical contact.

A Forcible Sex Offense is any sexual act directed against another person, forcible
and/or against that persons will where the victim is incapable of giving consent
because of his/her youth or because of his/her temporary or permanent mental
or physical incapability, and includes forcible rape, forcible sodomy, sexual assault
with an object, and forcible fondling.

A Non-Forcible Sex Offense is an act of unlawful, non-forcible sexual intercourse
and includes incest and statutory rape.

Depending upon the circumstances, acquaintance rape can be considered either
a forcible or a non-forcible sex offense.

The College will impose sanctions in accordance with policies including provisions
under Student Rights and Responsibilities upon any individual found to have violated
this policy. An individual charged may be subject to prosecution by the appropriate law
enforcement agencies.

In compliance with federal Student Right-to-Know and Campus Security Act of 1990,
the College Security Department will report crime statistics to the appropriate federal
agencies; subsequently, the Department of Public Safety will notify the campus community
of any sex offenses that have been reported to them.

The Committee to Prevent Campus Sexual Assault consists of students, faculty, and
administrators whose focus is to provide information for a safe environment and the
prevention of campus sexual assault. The Committee will periodically review guidelines,
monitor service for the victim, and recommend policy and procedural changes to Cabinet
for adoption.
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95



Students’ Bill of Rights and Policies

Campus Sexual Assault Victim’s Bill of Rights

A college or university in a free society must be devoted to the pursuit of truth and
knowledge through reason and open communication among its members. Academic
communities acknowledge the necessity of being intellectually stimulating where the
diversity of ideas is valued. Its rules must be conceived for the purpose of furthering and
protecting the rights of all members of the university community in achieving these ends.

The boundaries of personal freedom are limited by applicable state and federal laws and
institutional rules and regulations governing interpersonal behavior. In creating a commu-
nity free from violence, sexual assault, and non-consensual sexual contact, respect for the
individual and human dignity are of paramount importance.

The state of New Jersey recognizes that the impact of violence on its victims and the
surrounding community can be severe and long lasting. Thus, it has established this Bill
of Rights to articulate requirements for policies, procedures, and services designed to
insure that the needs of victims are met and that the colleges and universities in New Jersey
create and maintain communities that support human dignity.

Bill of Rights
The following Rights shall be accorded to victims of sexual assault that occur:
« on the campus of any public or independent institution of higher education
in the state of New Jersey, and
o where the victim or alleged perpetrator is a student at that institution, and/or
 when the victim is a student involved in an off-campus sexual assault.

Human Dignity Rights
« to be free from any suggestion that victims must report the crimes to be assured
of any other right guaranteed under this policy
to have any allegations of sexual assault treated seriously; the right to be treated
with dignity
o to be free from any suggestion that victims are responsible for the commission
of crimes against them
o to be free from any pressure from campus personnel to:
- report crimes if the victim does not wish to do so
- report crimes as lesser offenses than the victim perceives the crime to be
- refrain from reporting crimes
- refrain from reporting crimes to avoid unwanted personal publicity
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Monday 21
Summer Session 1A and IB begins
Tuesday 22
Wednesday 23
Thursday 24
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Saturday 26 Sunday 27
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Students’ Bill of Rights and Policies

Rights to Resources on and off Campus
« to be notified of existing campus and community-based medical, counseling,
mental health, and student services for victims of sexual assault whether or not
the crime is formally reported to campus or civil authorities
« to have access to campus counseling under the same terms and conditions
as apply to other students in their institution seeking such counseling
« to be informed of and assisted in exercising:
— any rights to confidential or anonymous testing for sexually transmitted
diseases, human immunodeficiency virus, and/or pregnancy
— any rights that may be provided by law to compel and disclose the result
of testing of sexual assault suspects for communicable diseases

Campus Judicial Rights
« to be afforded the same access to legal assistance as the accused
« to be afforded the same opportunity to have others present during any campus
disciplinary proceeding that is allowed the accused
« to be notified of the outcome of the sexual assault disciplinary proceeding
against the accused

Legal Rights

« to have any allegation of sexual assault investigated and adjudicated by the
appropriate criminal and civil authorities of the jurisdiction in which the
sexual assault is reported

« to receive full and prompt cooperation and assistance of campus personnel
in notifying the proper authorities

« to receive full, prompt, and victim-sensitive cooperation of campus personnel
with regard to obtaining, securing, and maintaining evidence, including a medical
examination when it is necessary to preserve evidence of the assault

Campus Intervention Rights
« to require campus personnel to take reasonable and necessary action to prevent
further unwanted contact of victims by their alleged assailants
« to be notified of the options for and provided assistance in changing academic
and living situations if such changes are reasonably available
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Monday 28

Memorial Day — College closed

Tuesday 29
Wednesday 30
Thursday 31
Friday 1

Last date to submit all required documents for financial aid
for continually-enrolled students in the 2011-12 year

Saturday 2 Sunday 3
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Students’ Bill of Rights and Policies

Statutory Mandates

Each campus must guarantee that this Bill of Rights is implemented. It is the obligation
of the individual campus governing board to examine resources dedicated to services
required and to make appropriate requests to increase or reallocate resources where
necessary to ensure implementation.

Each campus shall make every reasonable effort to ensure that every student at the
institution receives a copy of this document.

Nothing in this act or in any “Campus Assault Victim’s Bill of Rights” developed in
accordance with the provisions of the act shall be construed to preclude or in any way
restrict any public or independent institution of higher education in the state from
reporting any suspected crime or offense to the appropriate law enforcement authorities.

Reporting Allegations of Sexual Assault

Safe places for reporting allegations of sexual assault:

Campus Security College Center Ext. 6287*

Student Development Student Services Building Ext. 2197

Director of Students Affairs  Student Services Building Ext. 2276

Executive Director, College Center Ext. 2154
Diversity and Equity

* First Line of Contact

Community Resources

« Services Empowering Rape Victims (SERV) 1-866-295-SERV
« First Call 1-800-648-0132
« Gloucester County Prosecutor’s Office 856-384-5500

Hunter & Euclid Streets, Woodbury, NJ 08096
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Students’ Bill of Rights and Policies

Harassment Board policy 7047, Revision Pending Board Approval
1. Discrimination and Harassment Based on Protected Classifications

The Board of Trustees is committed to providing every College employee and student
with a workplace and educational environment free from unlawful discrimination and
harassment. All forms of unlawful employment discrimination and harassment based
upon race, creed, color, national origin, ancestry, age, gender, marital status, familial status,
religion, affectional or sexual orientation, atypical hereditary cellular or blood trait, genetic
information, liability for service in the Armed Forces of the United States, or disability are
prohibited and will not be tolerated. Sexual harassment is a form of unlawful gender
discrimination and, likewise, will not be tolerated.

A. Sexual Harassment:
Unwelcome sexual advances, requests for sexual favors, and other verbal, physical
or visual conduct of a sexual nature constitute sexual harassment when:

1. submission to such conduct is made a condition of employment or participating
fully in the educational experience; or

2. submission or rejection of such conduct is used as a basis for employment or
educational decisions affecting the individual; or

3. such conduct has the purpose or effect of substantially interfering with the work
performance of an employee or the educational performance of a student, or
creating or maintaining an intimidating, hostile, or offensive environment.

Sexual harassment may include a wide range of obvious and/or subtle comments and
conduct. Depending on the circumstances, it may include, but is not limited to, repeated
offensive or unwelcome sexual advances; subtle or overt pressure for sexual favors; sexual
jokes; verbal comments or innuendo of a sexual nature; propositions or advances; graphic
commentary about an individual’s body, sexual prowess or sexual deficiencies; leering,
whistling, touching, pinching or other physical touching; suggestive, insulting or obscene
comments or gestures; and/or display of sexually suggestive objects or pictures.

Sexual harassment may include harassment between individuals of the same gender.

B. Other Forms of Protected Classification Harassment:

Harassment on the basis of any other protected characteristic is also strictly prohibited.
Under this policy, harassment is verbal or physical conduct that denigrates or shows hostility
or aversion toward an individual because of his/her race, color, religion, sex, affectional or
sexual orientation, national origin, age, disability, marital status, citizenship or any other
characteristic protected by law or that of his/her relatives, friends or associates, and that:

1. has the purpose or effect of creating an intimidating, hostile, or offensive work
or educational environment;

2. has the purpose or effect of unreasonably interfering with an individual’s work
or educational performance; and/or

3. otherwise adversely affects an individual’s employment or educational experience.

Harassing conduct includes, but is not limited to: epithets, slurs, or negative stereo-
typing, threatening, bullying, intimidating or hostile acts; and written or graphic material
that denigrates or shows hostility or aversion toward an individual or group and that is
placed on walls or elsewhere on the College’s premises or circulated on the College campus
or workplace, including e-mail or the College’s computer system.
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Monday 11

Tuesday 12
Wednesday 13
Thursday 14
Friday 15

Saturday 16 Sunday 17
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Students’ Bill of Rights and Policies

2. Bullying and Cyber Harassment

The Board of Trustees is also committed to providing a college community free from
threats, bullying, intimidation, stalking, harassment and other harassing behaviors. These
behaviors may include, but are not limited to:

1. repeated, unwanted/unsolicited contact that includes face-to-face contact, telephone
calls, voice messages, text messages, online posts, blogging, electronic video and/or
photography, electronic mail, instant messages, written letters, unwanted gifts;

2. verbal or written abuse, threats, harassment, coercion, or any other conduct that
places another individual in reasonable fear of his or her safety through words
or actions directed at that person, or substantially interferes with the working,
educational or personal environment of the individual;

3. threatening or persistent offensive communication through the Internet, via e-mail,
chat rooms or other electronic devices.

3. Complaint and Investigation Procedure

Any individual who has reason to believe that he or she is the victim of harassment
should follow the complaint procedures outlined in College Administrative Rules and
Regulations, which may be found on the GCC Web site (www.gccnj.edu) under the
“Administration” tab and in the College library. The first step in making a complaint
or to get information regarding possible harassment is to contact the College’s Executive
Director of Diversity and Equity at 856-415-2154

Any supervisor or manager receiving a complaint concerning discrimination, harassment,
or bullying should also refer to and follow the College’s Administrative Rules and Regulations
and immediately contact the College’s Executive Director of Diversity and Equity.

All complaints will be taken seriously and investigated by the Executive Director of
Diversity and Equity or a College administrator who is not involved in the complaint.
Allegations of discrimination, sexual and other forms of harassment, and bullying, are
serious and can have a significant impact on the College community.

Confidentiality will be maintained throughout the entire investigation to the extent
practical and appropriate under the circumstances to protect the privacy of the individuals
involved.

An employee will not be subject to retaliation, intimidation, or discipline as a result
of making a good faith complaint of harassment or providing information in connection
with another’s complaint.

If the College’s investigation confirms that harassment or other improper behavior
has occurred, the College will take swift, appropriate action. Such action may include,
for example, training, referral to counseling, or disciplinary action, such as warnings,
reprimands, reassignment, suspension, discharge or expulsion.

The complaining individual will be informed of the results of the College’s investigation.

All employees will be required to acknowledge in writing that they have received and
reviewed the College harassment policy.

Students will be informed of the existence of this policy.
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Monday 18
Tuesday 19
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Thursday 21
End of Summer Session IB
Friday 22

Saturday 23 Sunday 24
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disbursed to students’ accounts for the
SUMMER semester
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Students’ Bill of Rights and Policies

AntI-BuIIylng and Intimidation Board policy Pending Approval

Gloucester County College maintains a strict policy prohibiting harassment, bullying
and intimidation. This policy applies to all students of the College.

The College defines harassment, bullying and intimidation as any gesture, any written,
verbal or physical act, or any electronic communication, whether it be a single incident
or a series of incidents, that is reasonably perceived as being motivated either by any actual
or perceived characteristic, such as race, color, religion, ancestry, national origin, gender,
sexual orientation, gender identity and expression, or a mental, physical or sensory
disability, or by any other distinguishing characteristic, that takes place on the property

of the College or at any function sponsored by the College, or by electronic means at or
away from the College, that substantially disrupts or interferes with the orderly operation
of the institution or the rights of other students and that such action/behaviors:

a. as a reasonable person should know, under the circumstances, will have the effect
of physically or emotionally harming another student or damaging another student’s
property, or placing another student in reasonable fear of physical or emotional harm
to his/her person or damage to his/her property;

b. have the effect of insulting or demeaning any student or group of students in such
a way as to cause disruption in, or interference with, the orderly operation of the
College; or

c. create a hostile educational environment for other students at the college; or

d. infringe on the rights of other students at the College by interfering with a student’s
education or by severely or pervasively causing physical or emotional harm to the
student.

Violations of this policy are subject to disciplinary action in accordance with College
policy and the Student Standard of Conduct. Students who engage in prohibited
harassment, intimidation or bullying are subject to disciplinary action, up to and including
possible expulsion from any academic or continuing education program, the College and
all its events and activities.

Procedures for Reporting

Complaints of bullying/intimidation should be reported immediately to the Director
of Student Affairs at 856-415-2276. Complaints may also be reported to the Executive
Director of Diversity and Equity at 856-415-2154. Complaints of bullying/intimidation
will be investigated in a timely manner.

Substance Abuse Board policy 7041

A. Purpose — Gloucester County College (the “College”) acknowledges that substance
abuse is a serious and complex, but treatable, condition/disease; it may negatively
affect the productivity of students, the stability of the institution, and could be a
condition which endangers students. It may also have an adverse effect on the
personal and family lives of students.
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Students’ Bill of Rights and Policies

The purpose of this policy is to:
1. Ensure that the College learning environment for students and the public is safe,
orderly, and free of illegal activity.

2. Comply with the Drug-Free Workplace Act of 1988, 41 U.S.C. *701, et seq, and
other relevant substance abuse laws.

3. Provide students with access to appropriate treatment and rehabilitation
assistance for substance abuse and literature on documented health risks
resulting from substance abuse.

The College is dedicated to educating its students about substance abuse and main-
taining a drug-free learning environment. In addition to education, the College may
discipline students who are involved in substance abuse. To further the goals of this policy,
each student shall receive a copy of this policy and shall have available to them a copy of
the Student Catalog.

B. Alcoholic Beverages — Except at specific functions approved by the College, the

use, possession, or sale of alcoholic beverages on campus is strictly forbidden. It

is also strictly forbidden to be under the influence of alcoholic beverages while

engaged in College-related activities, or while on the College campus. When

authorized by the College, the use of alcoholic beverages by students at College
functions shall be in strict accordance with College, local, and state regulations.

C. Controlled Substances — Unless prescribed by a doctor, the manufacture, use,
possession, sale, distribution, or being under the influence of narcotics, chemicals,
psychedelic drugs, or other controlled substances by an individual engaged in

College-related activities or while on the College campus is illegal and strictly
forbidden.

D. Sanctions — Persons violating these policies will be subject to applicable civil
and criminal penalties. College-connected persons further will be subject to
College disciplinary action, which may include suspension or dismissal.

E. Assistance — As part of its policy on substance abuse, the College provides
support for students in the following ways:
1. Provision of student assistance programs which provide counseling and
referral for students who are experiencing substance abuse problems.
2. College sponsorship of informational programs and activities related
to substance abuse.

3. Promotion of alcohol and drug rehabilitation groups encouraged to meet
on campus.

4. Inclusion of substance abuse education information in orientation, health
courses, support groups, drug and alcohol education programs, advising,
student publications, and bulletin boards.

Definition of Terms Used
The terms listed below when used in this policy have the following meanings unless
otherwise specified:
Abuse — The use of mood or performance-altering substances for other than
medical purposes as directed by a physician.
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Students’ Bill of Rights and Policies

Alcohol — Any beverage containing a percentage of alcohol which is prohibited
from sale and/or possession by individuals under 21 years of age (N.J.S.A. 33:1-1).

Controlled Substances — Any drug or alcoholic beverage, including prescribed
medication, as identified in N.J.S.A. 24:21-2, or Schedules I through V, or
Section 202 of the Controlled Substance Act (21 U.S.C. *812).

Criminal Drug Statute — Means a criminal statute involving the manufacture,
distribution, dispensation, use, or possession of any Controlled Substance.

Statement of Confidentiality — Means the non-disclosure of information voluntarily
communicated by a student to a college referral source where the student confiden-
tially seeks substance abuse assistance, except that the referral source shall not be
bound to honor a request for confidentiality where the information (i) discloses an
intent to commit a criminal act; (ii) indicates an imminent risk of harm to the student
or to other persons or property; (iii) reveals possessing of a controlled substance on
the College campus; or (iv) indicates substance abuse by a student whose participation
in a clinical program, course of study leading to licensure, athletic program, or student
employment for the College is conditioned upon consent to disclosure of information
relevant to determination of physical and psychological qualification and fitness for
the program or activity.

Student Assistance Program — Means student counseling services provided by
the College and any successor counseling services provided as a result of appropriate
College referrals.

Referral Source — In the instance of students, means Counselors or Health Services
personnel.

Reasonable Suspicion — Suspicion of possible alcohol or controlled substance abuse,
or possession based upon observations or statements of concern by College Staff,
students, relatives, friends, physicians, counselors, or law enforcement authorities,

or based upon observation of an individual’s physical condition or behavior, including
erratic attendance, job performance, or academic performance.

Procedures

A. Voluntary Request for Assistance — Students are encouraged to seek help for
problems with substance abuse. Counseling services and Health Services provide
for direct assistance and confidential referral services for students seeking help with
a substance abuse problem.

B. Involuntary Referral — A person having Reasonable Suspicion of substance abuse
by a student, shall so advise the Offices of Student Development and/or Health
Services. A check list of suspicious physical or behavioral manifestations shall be
completed immediately by the referring source. The referring source shall meet with
the student and provide the student with disclosure in writing of the Counseling
Confidentiality Guidelines in this policy. If the student voluntarily offers information
that he or she has a substance abuse problem, a referral will be made immediately
to an appropriate treatment agency.
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Students’ Bill of Rights and Policies

C. Temporary Suspension — Where there is Reasonable Suspicion of substance abuse
the Vice President of Student Services, if the vice president deems it necessary to
assure the safety and health of the students or others, may suspend a student from
classroom attendance, a clinical or work program, athletic program, or other College
functions, until a substance abuse determination is made.

D. Substance Abuse Evaluation — When Reasonable Suspicion exists that a student
has a substance abuse problem and the student denies that charge, the Referral
Source shall evaluate the student’s statements, attendance records, and those state-
ments or observations forming the basis for Reasonable Suspicion of substance abuse
or possession. The counselor or nurse may request that the student voluntarily
submit to drug testing, or be independently evaluated, at the expense of the College,
by a recognized substance abuse center.

E. Evaluation Report — If the referral source determines that the student is engaged
in substance abuse, such determination, together with a recommended referral, shall
be submitted to the Vice President of Student Services. The referral source shall offer
the student an opportunity to discuss the evaluation report prior to submission of
the same to the Vice President of Student Services. Upon receipt of a report that the
student is engaged in substance abuse, the Vice President of Student Services may
impose long-term suspension of the student and conditional return to school or
any clinical or work program, athletic program or other College function upon
submission of evidence of successful completion of an approved rehabilitation
and treatment program. The College reserves the right to impose further conditions
and limitations on the student’s return to the College as recommended by the
professionals supervising the student’s rehabilitation and treatment.

E Discipline — While this policy is intended to encourage students engaging in
substance abuse to seek treatment, nothing contained in this policy shall preclude
the College from imposing appropriate discipline for violation of student conduct
codes. Recidivism, refusal to participate in a reccommended treatment program,
or refusal to submit to substance abuse evaluation to verify fitness to continue
or be reinstated to an academic, athletic, or other program shall be grounds for
a dismissal from the College.

Local Resources
Alcoholics Anonymous, Cherry Hill
1-866-920-1212

Camden County Health Department
856-374-6000 or 1-800-999-9045

Gloucester County Health Department
856-218-4101

Salem County Health Department
856-935-7510, Ext. 485
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Students’ Bill of Rights and Policies

Information Technology Acceptable Use Board policy 2011

As an academic community, the students, faculty, staff, and administration of the
College honor intellectual property, respect the privacy of data, and recognize the rights of
others. Each individual has a right of access to a fair share of available computing resources
and to the privacy of files, and each has the responsibility, in turn, to use resources in an
ethical manner.

It is the intent of the College to provide high-quality computing facilities to its users
both to allow the College community to maintain its access to available local, national,
and international information and to provide an environment which encourages both
the acquisition of knowledge and the sharing of information. All technology owned by
the College shall be used in a manner consistent with the College’s mission.

Each computer and all supporting technology infrastructure such as servers and
networks within the campus community are tools belonging to the College. It is each
computer user’s responsibility to be familiar with the particular conditions of use of,
and to abide by, the computing provisions set forth within College policy, rules, and
regulations. On an annual basis, each employee shall indicate that he or she has read
and is familiar with this policy and its attendant administrative rules and regulations.

In General:

Resources may be used for lawful and permitted purposes only. Use of resources for
unlawful purposes or for uses not specifically permitted by the College, or assisting another
in such use, is a serious violation of College policies, rules and regulations. Policy violations
may result in a loss of access or additional appropriate disciplinary action ranging from the
withholding of transcripts to expulsion from the College or discipline up to and including
termination of employment.

The College treats policy violations of computing facilities, equipment, software,
information resources, and networks seriously. Issues concerning these guidelines or
allegations of harassment or other irresponsible use of the information technology
resources should be presented in writing in adherence to policies and procedures in the
Student Handbook and Administrative Rules and Regulations.

College policies and procedures for use and access to information technology and
systems extend outside the College when information resources are accessed via College
equipment and/or facilities. Network or computing providers outside the College may
additionally impose their own conditions of appropriate use, for which members of the
College community are responsible.

The College must comply with the Patriot Act (Public Law 107-56) and any other
current and future federal and state legislation regulating electronic mail and technology
use. This may mean that data compiled through the use of the College network may be
released under appropriate legal protocols.

Please see the GCC Catalog 2012 for the complete Information Technology Acceptable
Use policy.
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Library Bill of RIghtS Board policy 8001

Gloucester County College endorses the Library Bill of Rights as adopted by the
American Library Association on June 18, 1948; as amended February 2, 1961 and January
23, 1980; and including the reference to “age” reaffirmed January 23, 1996 by the ALA
Council as follows:

The American Library Association affirms that all libraries are forums for information
and ideas, and that the following basic policies should guide their services:

« Books and other library resources should be provided for the interest, information,
and enlightenment of all people of the community the library serves. Materials should
not be excluded because of the origin, background, or views of those contributing
to their creation.

« Libraries should provide materials and information presenting all points of view
on current and historical issues. Materials should not be proscribed or removed
because of partisan or doctrinal disapproval.

o Libraries should challenge censorship in the fulfillment of their responsibility
to provide information and enlightenment.

o Libraries should cooperate with all persons and groups concerned with resisting
abridgment of free expression and free access to ideas.

o A person’s right to use a library should not be denied or abridged because of origin,
age, background, or views.

Libraries which make exhibit spaces and meeting rooms available to the public they
serve should make such facilities available on an equitable basis, regardless of the
beliefs or affiliations of individuals or groups requesting their use.

Library Materials Security Board policy 8007

In the interest of all users of the Library, it is important that established checkout
procedures be followed at all times. Accordingly, library personnel shall have the right
to examine the briefcases, bags, and other items of library users, as necessary, to insure
adherence to the checkout procedures and to maintain a maximum collection of library
holdings.

Anyone who abuses, defaces, or steals library materials will be subject to disciplinary
actions, which may include referral to the appropriate legal authorities.
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Students’ Bill of Rights and Policies

College Activities Board policy 8104

Student Organizations

1. An organization in which active membership is limited to students, faculty, or
administrative staff of the College may be registered for recognition by filing the
appropriate compliance forms, which shall include:

a. the name of the organization
b. its constitution(s) and/or its purpose
c. its officer(s) and advisor

2. The Director of Student Life shall provide sponsorship for student organizations
in the unusual event that an organization is unable to obtain a faculty sponsor.

3. Recognized organizations may apply for funds by filing the appropriate forms with
the Student Government Association. Student organizations are required to comply
with College policies and regulations and are subject to revocation for violation of
such policies or regulations.

4. The policies developed by individual student organizations shall be consistent with
College policy, rules and regulations including but not limited to those addressing
the use of College facilities and the use of alcoholic beverages. The initiation of
contracts between individual student organizations is governed by state statute
and Board policy. Faculty advisors are to be present at all College-sponsored student
activities and should provide supervision on club/organization sponsored travel
and trips.

5. All groups operating within the College, including academic and non-academic
employees, Student Government Association, and student organizations and
programs sponsored by the college are governed by a policy of non-discrimination.
Any student organization recognized by the College shall have a membership policy
that requires it to accept members without regard to race, color, religion, national
origin, sex, or handicap or any other status described by law. Organizations using
College facilities for meetings or events shall allow participation on a non-
discriminatory basis.

6. Officers of recognized student organizations and the Student Government
Association must have a 2.00 or higher grade point average and be currently
enrolled students with no probation or academic leave status.

Use of the College Name

7. An organization shall not use the College name, or abbreviation thereof, as a part
of its own name, except in accordance with College regulations and official
recognition. A student organization shall not imply or indicate that it is acting
on behalf of the College or with its approval or sponsorship unless specifically
authorized to do so by the Vice President of Student Services.
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Students’ Bill of Rights and Policies

Transportation

8. For College-sponsored events involving transportation of large numbers of student
and College personnel (such as club trips, field trips to plays, class trips, athletic
events, and other similar events) every effort will be expended to provide bus or van
conveyance. In those cases in which provision or such conveyances is not applicable
and students provide their own transportation to and/or from the events, the College
is not responsible for such transportation, nor for liability resulting from accidents
or other types of harm connected with such transportation.

Each student involved in travel for official College business must sign a travel
waiver, a health disclosure form and an emergency contact form prior to departure.
All policies, rules and regulations related to student conduct are in effect from the
time of departure until the time of return. Only students in good academic standing
will be eligible to travel on College-sponsored events. A student who is on academic
probation for any reason or academic leave will not be eligible to travel on official
College business for the duration of academic probation or academic leave unless
such travel is a requirement for a class in which the student is currently enrolled.
Those students whose academic leave is waived to permit them to return for the
semester will be eligible once the circumstances that placed them on such status
are resolved.

Student Appeals Board policies 8105 and 8106
Students may appeal the results of both academic or disciplinary issues, proceedings,
and findings.

Academic appeals shall focus on the final grade received in a course. A more
comprehensive definition of student academic appeals and the steps to the process
are contained in the Board policy 8105, Student Appeals (see page 122).

Disciplinary appeals shall deal with student misconduct. A more comprehensive
definition of student conduct expectations is contained in the Board policy 8106 , Student
Standards of Conduct (see page 124).

Students should contact the Office of Student Development to initiate appeals of either
academic or disciplinary issues. A counselor or counselor/advisor from that office will
provide assistance in the process associated with resolution of concerns.

In both academic and disciplinary appeal cases, appeal to the level of the Board of
Trustees may occur once all other steps outlined in college rules and regulations have been
completed. Administrative rules and regulations shall be developed to define the processes
associated with this policy.
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Students’ Bill of Rights and Policies

Process for Academic (Grade) Appeals Board policy 8105

Students may appeal the final grade they received in a course by following the steps
in the Academic Appeal Process. Prior to the initiation of the process, the student must
have informally attempted to resolve the concern with the faculty member involved.
Each step in the process shall focus on resolving the issue. During Steps 1 though 4 of this
process, the student may decide to change the remedy being sought only once. A remedy
change requires a new appeal to be filed.

Step 1 — Students with grade concerns should register those concerns with the
Office of Student Development within one month following the posting of
the final grade for the course. A counseling advisor will give the student a
“Student Academic Appeal” form, direct the student in the completion of Step 1
and provide direction in making appointments to see the appropriate faculty
member(s) for resolution of the concerns.

Step 2 — The student will take the form to the faculty member(s) involved (the
appellee) and seek a resolution. The appellee will complete Step 2 on the
form and return it to the counseling advisor within five business days for
the advisor’s and the student’s signatures.

Step 3 — If the concerns are not resolved to the satisfaction of the student, the
counseling advisor will then direct the student to the appropriate academic dean.
The dean will recommend a resolution on the appeal form, sign it and notify
the appellee of that recommendation. To assist in making that recommendation,
the dean may arrange a peer review meeting with representative members (not
including the appellee) of his/her division. The student and the appellee may
be asked to attend that meeting. The dean will return the form to the counseling
advisor for the advisor’s and the student’s signatures.

Step 4 — If the concerns remain unresolved, the counseling advisor will direct the
student to the Director of Advising. If, after reviewing the appeal packet and
all relevant concerns with the student, the Director of Advising and the student
cannot resolve the concerns, the Director of Advising will notify the appellee
that the appeal will be forwarded to the Academic Standing Committee.

Step 5 — The Director of Advising will forward the completed form and all related
documentation to the chair of the Academic Standing Committee. The Academic
Standing Committee will conduct an informal fact-finding hearing at which
the student and the appellee will be expected to testify. Parties to the appeal may
bring a personal advisor to the hearing who is not an attorney. Following the
hearing, the Committee will consider the evidence presented and by majority
vote make a formal recommendation to the provost.

Step 6 — The provost will decide to accept or reject that recommendation and
communicate that decision to the student in writing. The provost’s decision
will be final and binding.
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Student Standard of Conduct Board policy 8106

A student enrolling at Gloucester County College assumes an obligation to conduct
compatible with the College’s function as an educational institution. Misconduct for
which students are subject to discipline falls into the following categories:

« Dishonesty, such as cheating or furnishing false information to the College,
or plagiarism;

« Forgery, alteration, or misuse of College documents, records or identification;

o Obstruction or disruption of teaching, administration, disciplinary procedures
or College activities;

o Physical abuse of any person on College-owned or -controlled property or at
College-sponsored or supervised functions or conduct which threaten or endangers
the health or safety of any such person;

« Student versus student aggression, verbal threats, or any activity where a student
feels threatened;

o Theft or damage to property of the College or of a member of the College community;
« Unauthorized entry to or use of GCC facilities;

o Use, possession, or distribution or narcotic or dangerous drugs and chemicals,
as defined in federal, state, and local statutes except as expressly permitted by law;

o Possession, use or distribution of alcoholic and intoxicating beverages on the College
campus or at College functions except as provided for by College policy;

 Lewd, indecent, or obscene conduct in violation of federal, state or local statutes on
College-owned or -controlled property or at College-sponsored or supervised functions;

« Violation of College policies or regulations published in advance through such means
as a student handbook or a generally available body of institutional regulations,
including violations of the Information Technology Acceptable Use policy;

« Failure to comply with direction of College officials when those officials are acting
in performance of their duties and are requesting that the student behave in
accordance with College policies and regulations;

 The possession of firearms or other weapons on College property or at any College
activity, excluding law enforcement personnel and bank couriers on official business
with the College and students who are active duty law enforcement personnel.

Students who violate the law may incur penalties prescribed by civil authorities, but
College authority is never used merely to duplicate the function of general laws. Only
where the interest of the College as an academic community is distinctly and clearly
involved will the special authority of the College be asserted. Institutional action should
be independent of community pressure.

Discipline for violation of GCC regulations on campuses/locations or at functions
may be imposed whether or not such violations are violations of civil or criminal law.
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Student Discipline and Procedural Standards  Board policy 8107

In developing responsible student conduct, disciplinary proceedings play a role
substantially secondary to example, counseling, guidance and admonition. At the same
time, the College has a duty and the corollary disciplinary powers to protect its educational
purpose by setting standards of scholarship and conduct for its students and through the
regulation of the use of College facilities. In the exceptional circumstances when the
preferred means fail to resolve problems of student conduct, procedural safeguards are
provided to protect the student from the unfair imposition of serious penalties. In all
situations, procedural fair play requires that the student be informed of the nature of
the charges against him/her and that he/she be given a fair opportunity to refute them.

Student Discipline Guidelines

1. In all cases, any disciplinary action should be appropriate to the nature and severity
of the violation.

2. Types of disciplinary action:
a. Expulsion: Permanent dismissal from the institution.
b. Suspension: Dismissal from the institution for a specified period of time.

1. Indefinite suspension: Dismissal from the institution where the student
can reapply after an indefinite period of time.

2. Suspension: Dismissal from the institution for a specified period of time.
3. Interim suspension: Temporary suspension with a hearing to follow.

4. Suspension/suspension revoked: A suspension which is revoked if the student
agrees to remain in school under certain conditions or as long as he/she does
not violate certain specified conditions.

c. Withdrawal: The opportunity for the student to withdraw from the institution
with no entry made on his/her official records other than “withdrawal” and where
he/she may return to school at the end of a specified time as stated in writing.

d. Probation: The imposition of a time period of restrictions for a student, after
which institutional authorities will determine if his/her behavior has improved.

e. Restitution: The requirement that a student be held accountable for public
or private property that he/she damaged or destroyed.

f. Admonishment: A form of behavioral counseling for a student, either
on a regular basis or by appointment.

g. Removal of Privileges: A limitation on the student’s right to participate
in social or other activities, such as holding student government office.

h. Hold on transcript: Prohibition on the distribution of the student’s transcripts
until all monies, fines, and such owed the institution have been paid.

The final responsibility for administration of student discipline rests with the President.
The President may, through the appropriate vice-president, immediately impose a warning
or suspension upon a student when extreme circumstances appear to warrant such action.
Pending action on the charges, the status of a student should not be altered nor should
his/her right to be present on the campus and to attend classes be suspended except as
specified above.
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Process for Student Conduct Issues and Discipline

Step 1 — A student who has experienced, witnessed, or been accused of misconduct,
as defined by the Student Standard of Conduct, and who wishes to pursue a
resolution to the situation, completes an Incident Report form available in
the Security Office and submits the incident report to the security office. A
counselor may attempt to resolve the issue, but if attempts to resolve the situation
are not successful, the student is referred to the appropriate Student Services
administrator.

College faculty and staff who have similar concerns about student conduct
should complete an Incident Report and meet with the Director of Student
Affairs to review their concerns.

Step 2 — Director of Student Affairs meets with involved student(s) to review the issue
and makes a recommendation for disciplinary action. If a student wishes to
appeal the Director’s decision, they move to Step 3.

Step 3 — Student Review Board meets with all involved parties, reviews the facts of the
situation, and makes a recommendation to the Vice President Student Services.
If the student is not satisfied with the decision of the Student Review Board,
move to Step 4.

Step 4 — Student meets with counselor or counselor advisor to begin appeal process.
The issue is documented using the Student Conduct Appeals form and the
counselor refers to the office of the Vice President Student Services.

Step 5 — The Vice President reviews the recommendation and informs the student(s)
of any disciplinary action. If the decision of the Vice President is accepted, the
situation has been resolved. If the student disagrees with the discipline, the
student may appeal to the President of the College.

Step 6 — The President reviews the facts and the recommendation of the Vice President
Student Services and either upholds or overturns the recommendation. If the
student remains unsatisfied, he/she may appeal to the Board of Trustees.
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Step 7 — The Board of Trustees will review the facts and will issue a final decision.
The Trustees will not be bound by any rules of evidence. The student has the
right to be represented by counsel of his/her own choosing and expense at
Step 7 only. If a student elects to be so represented, he/she gives notice to the
Board of Trustees of such election a minimum of 10 working days before the date
set for hearing. If the student so elects, the Board of Trustees shall immediately
inform the other parties involved in the appeal and submit to them a list of the
names of three lawyers with principal offices in Gloucester County from which
the faculty or staff member chooses one for retention if he/she so desires. The
College pays the reasonable attorney’s fees for representation in preparation
for and attendance at the hearing under Step 7. All parties — the student(s)
making the appeal, specific faculty or staff member involved, counsel, if present,
and the members of the Board of Trustees and its solicitor — may examine those
persons making statements at the hearing, but the questioning shall be limited in
scope and duration at the discretion of the chairperson of the Board of Trustees.
The Board of Trustees may choose to appoint a hearing committee of not more
than three at Step 7 to conduct a hearing as described above; however, the hearing
will be recorded and transcribed so that the hearing committee can present a
written record of the hearing and its findings to the Board of Trustees.

The original Incident Report and the Appeals form is forwarded through each step of the
appeal or until the problems have been resolved or the appeal process has been exhausted.

All levels, including Step 7, shall be informal in nature; and in all levels, particularly
Step 7, the proceedings shall have a round-table atmosphere.

Please refer to the GCC Web site (www.gcenj.edu) for any policy updates.
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Student Review Board Board policy 8108

The College Student Review Board, chaired by the Director of Student Life, will conduct
student review hearings and act in an advisory capacity with recommendations based on
the policies and actions of other organizations of the College. Membership will include
faculty, students and administrators.

The purpose of a student review hearing is to hear appeals in the Student Conduct
appeals process and to make recommendations to institutional authorities.

Generally, a Gloucester County College student review hearing should include the
procedures listed below:

1. The President in conjunction with the faculty should appoint the Student Review Board.
2. A student review hearing will be presided over by a chairperson.

3. The Student Review Board should be aware of a text on school law and publications
such as “The School Law Newsletter” for students, faculty and administrators
in education.

4. A student review hearing should be closed to the public, as it is a private and
confidential matter.

5. At a student review hearing, a student should be allowed to bring an advisor
of his/her choice.

6. A Student Review Board chairperson should allow only pertinent information
to be introduced at the hearing.

Criminal History Background Checks Board policy 8109
for Students

Students may be subject to criminal history background checks as they participate in
college classes or for subsequent employment depending on the major in which they are
enrolled or the employer who hires them upon completion of their college work. Students
who are enrolled in programs for which they may not be subsequently employable, due to
their criminal history, may be counseled to transfer to another major if the criminal record
becomes known to the college.

The college will cooperate with all institutions and agencies requiring such checks and
will strive to inform students through regular sources, such as the catalog and handbook,
of programs in which criminal history background checks may be necessary. However, due
to evolving and new requirements for such checks, the college may be unable to provide all
information necessary regarding every profession, institution, or agency requiring criminal
history background checks.

Accordingly, it is the responsibility of the student, not the college, to understand the
requirements for such checks. All costs for background checks or other such reviews or
activities will be borne by the student. Details on necessary criminal history background
checks for specific programs and the processes associated with them will be provided in
accordance with administrative rules and regulations.
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Student Government Association Board policy 8101

The student body elects a Student Government Association to represent them and to
act on matters of interest to the student body. The Student Government Association is
directed by four student officers and several senators elected by the student body. The
Student Government Association is responsible for encouraging and fostering student
involvement in student government, participation in College activities, and informed,
responsible citizenship in the College community. It serves as a forum on which the
numerous and diverse needs of the student body may be expressed. The Student
Government Association serves as a link between the student body and the administration.
It is, with Student Activities, responsible for scheduling social and cultural activities on the
College activities calendar and for completing the arrangements as to time, place, and
specific needs of the sponsoring organization or individual.

The Student Government Association is mainly supported by the General Service
fees and in conjunction with the student government advisor manages the distribution
of funds to various campus organizations. Organizations may petition funds by filing the
appropriate forms, which may be obtained from the Office of Student Activities. Standing
organizations should submit a tentative budget request in the spring of the year for the
following year. New organizations may file for funds when they are recognized. The final
budget will be set up at the beginning of the fall term and will be subject to audits through
the Director’s office to insure financial solvency and responsibility.
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Student Publications Board policy 8102

Student publications and the student press are a valuable aid in establishing and
maintaining an atmosphere of free and responsible discussion and of intellectual
exploration on the campus. They provide Gloucester County College with news and
comment of interest to the student body. They are a means of bringing student concerns
to the attention of the faculty and the institutional authorities and/or formulating student
opinion on various issues on the campus and in the world at large.

The editors of student publications enjoy the traditional and inalienable democratic
right of freedom of the press. They are independent of censorship and control by the
Gloucester County College, its faculty, or its administration. Copy will, however, be
reviewed by the appropriate faculty advisor to avoid indecent language or illustrations,
undocumented allegations, attacks on personal integrity, and the use of harassment and
innuendo. Student publications must adhere to libel, postal, and other laws and regulations
governing the American commercial press.

The privilege of freedom of the press is earned and preserved by responsible reporting
and editing. The editors are guided by the canons of sincerity, truthfulness, accuracy,
impartiality, fair play and decency. In addition, student publications staff members shall
be guided by the Statement of Principles of the American Society of Newspaper Editors
and the Code of Ethics of the National Press Photographers Association.

Editors and managers of student publications are protected from arbitrary suspension
and removal because of student, faculty, administrative, or public disapproval of editorial
policy or content. Each publication shall develop a statement of proper causes for removal
of editors and managers. The agency responsible for the appointment of editors and
managers will be the agency responsible for their removal. The student removed has
right of appeal.

All college published and financed student publications will explicitly state on the
editorial page that the opinions therein expressed are not necessarily those of the faculty,
administration, student body, or editorial board of the publication.

Information in the 2011-2012 Gloucester County College Student Handbook is accurate
as of date of publication in August 2011 and is subject to change.

Affirmative Action Statement:

The Board of Trustees is committed to providing a work and academic environment that maintains and
promotes affirmative action and equal opportunity in all categories of employment and education. The
Board will continually attempt to carry out its responsibilities to provide all persons with equal access and
fair treatment regardless of race, creed, color, national origin, ancestry, age, sex, affectional or sexual
orientation, marital status, familial status, religion, liability for service in the Armed Forces of the United
States, atypical heredity cellular or blood trait of any individual, non applicable disability or because of
genetic information or refusal to submit or make available the results of a genetic test. For questions
concerning discrimination, call Executive Director, Diversity and Equity, Aimarie J. Jones, at 856-415-
2154. For disability issues, contact ADA/504 Officer, Dennis M. Cook, Director, Office of Special Needs
Services, at 856-415-2265.

©GCC Publications/0811
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DIRECTIONS

Gloucester County College Main Campus
1400 Tanyard Road, Sewell, NJ 08080
856-468-5000

From Williamstown

Take Route 168 North (Black Horse Pike) to Turnersville. Enter the jughandle on the
right for Greentree Road. Continue on Greentree Road to the second traffic light and turn
right onto Egg Harbor Road. Stay on Egg Harbor Road to five-point light intersection
(Five Points Diner across the intersection on the right). Go straight through the light. A
half block after the intersection make a left, following the sign for Sewell, onto Blackwood-
Barnsboro Road. Follow for about one mile, and the College entrance will be on your right.

From Clayton

Take Route 47 (Delsea Drive) through Glassboro and Pitman. Continue through
Hurftville and make a left onto Salina Road. At the next intersection, make a right onto
Blackwood-Barnsboro Road. The College entrance will be on the left.

From Route 55

Take Route 55 to Exit 56-B, Route 47 North (marked Woodbury-Westville). Turn left
at the first traffic light onto Bankbridge Road. Go to the first traffic light (Tanyard Road)
and make a left. Third entrance on the left (just past Monongahela Junior High School
and Gloucester County Institute of Technology) is GCC.

From South Philadelphia
Cross the Walt Whitman Bridge to Route 42 South. Follow signs to Atlantic City.
Take Exit 13, Route 55 South and follow directions above to GCC.

From the Delaware Memorial Bridge

Take Route 295 north to Exit 11. Take Route 322 East for several miles to Route 45.
Make a left onto Route 45 North. Follow for one mile to Breakneck Road (Route 603 —
Heritage’s Dairy on the corner). Make a right onto 603 and follow to Tanyard Road (located
just past the Wawa). Make a left onto Tanyard Road. GCC entrance will be on the right.

Alternate: Take the NJ Turnpike north to Exit 2 and make a right onto 322 East. Follow
directions above to the campus.

GCC’s Continuing Education Center
1492 Tanyard Road, Sewell, NJ 08080
856-384-8511

From Atlantic City and/or Williamstown — (via Rt. 322/Rt.168)

Rt. 322 becomes Rt. 168 in Williamstown at Geets Diner. Take Route 168 North (Black
Horse Pike) to Turnersville. Enter the jughandle on right for Greentree Rd. (just after
Arby’s). Continue on Greentree Rd. to second traffic light and turn right onto Egg Harbor
Rd. Stay on Egg Harbor Rd. to third light - Salina Rd. Make a left onto Salina Rd. go
straight, through one stop sign (Delsea Drive). At four-way stop sign, cross over Blackwood-
Barnsboro Rd. The entrance to the office is on the right before Tanyard Rd. intersection.
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DIRECTIONS

From Clayton (Route A-via Rt. 47)

Take Route 47 (Delsea Drive) through Glassboro and Pitman. Continue through Hurftville
and make a left at traffic light onto Sewell Rd. (Heritages Dairy store and Hurftville-Cross
Keys Rd. on right, Insurance Co., King Marine & Sewell Rd. on left). Bear left at stop sign onto
Salina Rd. Follow Salina Rd. to four-way stop sign. Cross over Blackwood-Barnsboro Rd. The
entrance to the office is on right before Tanyard Rd. intersection.

From Vineland/Millville (via Route 55 North)

Take Route 55 North to Pitman/Wenonah exit (Route 553 Woodbury-Glassboro Rd).
Bear right and proceed on Route 553 North toward Wenonah. Turn right at first traffic
light (LukOil gas station, WaWa) onto Route 603 North (Center St./Blackwood- Barnsboro
Rd). Take first left onto Tanyard Rd. The entrance to the office is on the right just past the
intersection of Tanyard and Salina Rds.

From the Delaware Memorial Bridge

Take Route 295 North. Take the Woodbury/National Park exit then bear right onto
County Road 534 (Delaware St./Cooper St. ) and continue into Woodbury - Broad Street,
(Court House on the left). Turn right at next traffic light onto Evergreen Ave. Travel one
block and turn left at light onto E. Barber/Tanyard Rd. Continue on through four lights.
The entrance to the office is on the left past Gloucester County College.

Gloucester County Fire Academy
200 Shady Lane, Clarksboro, NJ 08020
856-423-4127

From I-295 Southbound/Northbound

Take Exit 18 (Mt. Royal, Clarksboro, Paulsboro). At the top of the ramp and at the
traffic light, turn left from Southbound or right from Northbound. Pass the BuckThorn
Traveler’s Plaza on the right. Proceed through the next traffic light and travel 1.5 miles to
the next traffic light. Proceed through the light and immediately bear to the right (County
House Road). NOTE: The Mount Royal Fire Company must be on your left. The Fire
Academy is about % mile on your left.

From the Atlantic City Expressway or RT. 322

From the AC Expressway take Exit 38 for Williamstown (RT 536 Sicklerville Road).
Follow to large intersection (see Geets Diner on your right). Proceed through the intersection
and follow all signs for RT 322 West. Proceed about 15 miles. You will pass over RT 55.
Shortly thereafter you will pass through 2 traffic lights. Note a large WaWa on your left.
Travel about 1 mile and bear right onto RT 667. Follow RT 667 for 4 miles. At the traffic light
for RT 667 and RT 45, the name will change to Cohawkin Road. Continue straight for about
another 4 miles. There will be a large cemetery on your left. Turn right onto County House
Road. (There is a sign, “Shady Lane” Juvenile Shelter, Fire Academy.) Proceed about 1 mile,
the Fire Academy Building can be seen on your right. It is the closest building to the road.

From RT 55
Exit RT 55 at RT 322 West and follow directions above.
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